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Table 1. JIEE Contact Information

Contact Name Contact Information

JIEE User Support Help Desk Phone: (703) 607-8724
0800-1600 ET (excluding weekends and federal holidays) | DSN: (312) 327-8724
ng.ncr.arng.mbx.jiee-helpdesk@mail.mil

Table 2. Conventions Used in this Guide

Convention Description
Blue text Hyperlink that navigates a user from one subject area in
JIEE to another (e.g., page to page).
Bold text Emphasis on:
e JIEE term or concept used for the first time in the
document.

e Area of detail on a JIEE page.
e Button on a JIEE page.

Italics Important information within a paragraph of text that
requires emphasis.

Note Important information on a separate line that requires
emphasis.
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1 INTRODUCTION TO JIEE

Launched in September 2005, the Joint

Information Exchange Environment (JIEE) The JIEE application:

is the National Guard Bureau's system of

record for facilitating information sharing and v is accessible from any computer on the
collaboration between the National Guard and Internet

its Federal and State mission partners during allows online tracking of Events,
emergency response situations such as natural Missions, RFIs, and RFASs

v
disasters and special security events. JIEE v supports online maintenance of a Duty
supports event and mission information Log
v
v

management and routing of requests for allows users to attach and manage
information and requests for assistance within files and contacts
the National Guard across the 50 states and enables geo-referencing and mapping

three territories and the District of Columbia. of event related data using JIEE and
JIEE supports improved routine and crisis standards compliant geospatial
operations by: viewers
: i . v" allows users to send notifications by
* Sharing critical event and mission email about an event, mission, RFI, or
related information. REA

e Providing shared awareness of the status of requests for information and assistance.
e Supporting planning, decision making, and Standard Operating Procedures (SOPs).
e Supporting the building and sharing of a National Guard common operational picture.

e Enabling a training environment to support scenario-based use of tools in accordance with
SOPs and the military decision making process.
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2 ACCESSING JIEE

Three environments of the JIEE application are available for your use, according to need:
Training, Exercise, and Operational.

The Training environment of JIEE is available at:
https://jieetraining.ngb.army.mil

This environment is used during JIEE training classes and should be used
for learning JIEE.

The Exercise environment of JIEE is available at:
https://jieeexercise.ngb.army.mil

Use this environment for all exercises (e.g., Ardent Sentry, National
Level Exercise, and Vigilant Guard). The exercise environment may be
used for state sponsored exercises as well as national level exercise.

The Operational environment of JIEE is available at:

https://jiee.ngb.army.mil

Use this environment for real-world events and requesting real world
support.

2.1 Getting Started

Because JIEE is a Web-based application, all you need to access the basic functionality is a
computer connected to the Internet and a valid AKO user name and password. (Refer to Section 2.2.,
“Accessing the JIEE Application,” for information about obtaining an AKO user name and
password.)

2.2 Accessing the JIEE Application

After you select the environment of JIEE that you need to use (i.e., Training, Exercise, or
Operational) and enter the appropriate URL in a web browser, the JIEE splash page displays (Figure
1). This page provides you with a variety of information and methods for logging into the JIEE
application.
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JoINT INFORMATION
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JIEE 6.0, Hishoaso Notes
JIEE 8.0.3 Quick Reference Guide
JIEE 6.0.3 User Manual

Figure 1 JIEE Splash Page
In the JIEE Splash page, you can click any of the following links.

Note: It is important that you read the Disclaimer Statement on the left side of the page.

Click this link ... to ...

CAC Login Log in with a CAC, as an authorized JIEE user.

Register new user Register to become a JIEE user before logging into JIEE for the first time.
Instructions for obtaining an Obtain an AKO account, which is required to log into JIEE.

AKO account

JIEE 6.0.3 Release Notes View a copy of the Release Notes for JIEE 6.0.3

JIEE 6.0.3 User Manual View a copy of the latest User Manual for JIEE 6.0.3

JIEE 6.0.3 Quick Reference Guide View a copy of the Quick Reference Guide for JIEE 6.0.3

2.2.1 Registering as a New User

To register as a new JIEE user, click Register New User in the JIEE Splash page to access the
Registration Form ( Figure 2).
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* Title:

* First Name:

* Last Name:
—» *Core Group: HGB -
—» *Group: NGCC -
—» Leadership: [¥] (Select this option if approved by NGB-NGCC)
* Affiliation: — Affiliation — -

* Unit\Wing/Organization:
Address (Line 1):
Address (Line 2):
City:
* State/Territory: — State — -
ZIP Code:
Primary Phone/Extension: Format: 2300030030000 Format: 20000(

Alternate Phone/Extension: Format: XOOG-Xo06-0000 Format: X000
DSH:

Fax:

* AKO Unclassified Email:

Classified Email:

Add User

Figure 2 New User Registration Form
To start the registration process, do the following in the registration form:

1. Enter your personal information. Fields in the form that are marked with an asterisk (*)
require entry of information, such as AKO User Name, first and last names, and group (refer
to Figure 2 for all required fields). You must enter your AKO email address. Do not enter
your DISA enterprise email address.

Note: Although you are not required to complete all fields in the Registration Form, it is strongly
recommended that you complete as many fields as possible in the form.

2. Click Send Request/Add User to save your entries after you have completed the form.
Doing so notifies your JIEE group administrators via email of your request to become a
JIEE user. Your account will remain in a pending status until an administrator approves
your account.

3. To request the Leadership attribute you must select the Core Group “NGB” and Group
“NGCC” and the Leadership box will appear. Check the Leadership box if (approved by
NGB-NGCC) complete the form and submit request. (refer to Figure 2)

Note: The JIEE Executive Dashboard is currently only available to the NGB- NGCC
Leadership.
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2.2.2 Logging into JIEE with a CAC

If you are an authorized JIEE user, you can access JIEE with a Department of Defense Common
Access Card (CAC) at the Login page by doing the following:

1. Read the disclaimer statement on the left side of the page.

2. Click the check box next to the text “I have read and acknowledge the disclaimer
statement.”

3. Click Login with a CAC to enter your login information (i.e., PIN number) in a pop-up
window.

After successful authentication, JIEE displays the Home page (Figure 3).

2.3 Your JIEE User Profile and Group Memberships

Your User Profile determines your identification in the JIEE system (i.e., your name, organization/
affiliation, and contact information). Your user profile also identifies your group memberships and
your role within each of those groups. You can also use your user profile to view your user type for
each of your groups and to choose/update your default group.

The Core Group structure in JIEE provides the ability to control the release of information. There is
a core group for each state and territory. When an event is first created in JIEE, it is only visible to
the core group that created it. The state or other core group can choose to share the event with some
or all states and/or NGB.

As a JIEE user, you can belong to one or more groups within a core group. RFAs and RFIs are
tasked to a particular group within a core group. For example, TX-J6 may be a sub-group to assign
requests related to communications systems.

Within each group, you will have a User Type defines the level of permissions that each user has in
the system.

Table 3 describes the four types of users that are defined in JIEE.
Table 3. JIEE User Roles

User Type Permissions
Browser Can view (with read-only access) all entries in JIEE within the group.
User e Have all permissions of a Browser.

e Can edit and create entries in the system within the group.

Group Administrator | e Have all permissions of a User.
® Can create subgroups.
e  Manages the users in the group.

State Administrator | @ Have all permissions of a Group Administrator rights.

e Can respond to Requests for Information (RFIs) and Requests for Assistance
(RFAS) in the administrator’s group.
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Note: Until the Group Administrator grants you user privileges, your user type is “Pending”
and you cannot perform any function in JIEE.

Note: The Group Administrator has the right to reject users that do not require access to the
Group by selecting “Rejected” under Pending Request.

When you are working in the operational environment of JIEE, it is strongly recommended that you
request access only to those groups that you require. Consult your local Group Administrator for
information about the groups for which you should request membership.

The Default Group is the group that you will most often represent when adding or updating
information in JIEE. If you are a member of multiple groups, you can change the group that you are
representing by selecting the appropriate group from the drop down menu at the top center of any
JIEE page.

Note: You must select a default group within your user profile to be able to create or update entries
in the system.
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3 JIEE HOME PAGE

The JIEE Home page provides a single gateway to information relevant to National Guard asset
visibility, situational awareness, and information exchange (Figure 3).

Welcome: James Webb | Edit Profile Core Group / Gruup. User Role: Super User Local Time/Date: 11:48:17 Tue 06/26/2013
Please Log out if you are not this user Group Funcion 20TG:2515480UN2012
IEE [- genericin | [ Keyword
FOR OFFICIAL USE ONLY
Ew Search
Dev Welcome to JIEE
| Events » | Missions » | RFIs/RFAs P | Force Packages b | Logs # | Mapping » | Reports » | Administration | Links » | DCO PORTAL ONLINEHELP HELP DESK FEEDBACK -LOGOUT-
Status Update ¥ Events (913) Events | View All| | (R)RFAs (548) RFAs | View All
Last login: (z) 251544JUN2013 "
Event ID Subject i ';?g're" E"e'l;'.r':;"‘e Entry ID Subject iz ':?g'ﬁe"
New items in last 24 hrs RS EEUEE R
0 Events NGB-JOC-ES0-13 Testing for new feeds 121257JUN2013 150000MARZ013 NGB-JOC-R181-12Gigantopithecus. 12131TMARZDTS B
g ;‘Ej'“”s NGB-JOC-E83-12 asdF < 261425APR2013 1000000CT2010 NGB-JOC-R180-12Frame 352 of the Patterson-Grimiin fiim 04TI40CTZZ  oF
s
0RFis NGE-JOC-E44-11 Checking bug #690 262143MAR2013 140000APR2011 E MD-HRL-RO-12  Spatial Anomaly at Wolf 359 - Sensors indicate The Borg  0313100CT2012 B
NGB-JOC-EB4-12 compositekey's 262143MARZ013 07020SDEC2012 B3 Collective
NGB-JOC-R161-12Andromeda Strain - Extinction Level Event 0318100CcT2012 B
NGB-JOC-E87-13 Test 262051MAR2013 070027FEB2013 =
NGB-JOC-R179-12asdf 0216500CT2012 B
Missions 5) Missions | View All
@ DL ‘ GIRFIs (1210) RFls | View All
Mission ID Date Modified | ¢\ ts i
NGEB-JOC-M40-13 asdf 121317TMAR2013 B
NGB-JOC-R198-13asdf 262205MAR2013 B
FEMA-JOC-M1-12 Search and Rescue 121312MAR013 B
NGB-J0C-R197-13asdf 282143MAR2013 B
ANG-CAT-M1-12 NGB-JOC Recieved 052205MAR2013  Ba
NGB-JOC-R196-13asdf 262142WMAR2013 4B
NGB-JOC-M&1-13 asfd 0S1824MAR2013 B
NGB-JOC-R195-13asdf 262053MAR2013 B
NGB-JOC-M26-12 Neutralize panic and chaos among the citizens 0320030CT2012 =
NGB-J0C-R193-13asdf 262052MAR2013 B

JIEE Help Desk
ng.ncr.arng.mbx.jiee-helpdesk@mail. mil
Phone: (703} 607-8724

Figure 3 JIEE Home Page
The JIEE Home page contains three sections: the Header, the Subject Area, and the Footer.

e The Header displays on each JIEE page and includes user information, National Terrorism
Advisory System, Quick Search feature (that you can use to search by keyword or generic ID
for an Event, Mission, RFI, RFA, Attachment or Duty Log entry), and links to other areas of
JIEE as well as external sources.

e The Subject Area in the Home page provides JIEE status updates. The Subject Area also
displays in distinct areas the five most recently updated Events, Missions, RFAs, and RFI’s
in JIEE.

e The Footer displays at the bottom of each JIEE page and contains the NG Operations
Dashboard, NORTHCOM Operations, NORTHCOM Command and Dynamic
Synchronization Event Log (DSEL). The Footer also displays the JIEE application version
information, a JIEE Helpdesk Email address link as well the Helpdesk telephone number.
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Figure 4, Figure 5 and Figure 6 illustrate features of each of these page sections.
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Welcome <user name>
Current user’s name

Edit Profile: Access User
Profile for current user

Core Group/Group: Current user’s

default Core Group and Group

User Role: Current user’s role in JIEE

Group Function: Current user’s group

function in JIEE

Local Time/ Date: Local
time and date for current
user

zDTG: Zulu Date/Time
group (i.e., date/time-
GMT

National Terrorism Advisory
System (NTAS):

Updated by DHS automatically
Click to display DHS homepage

N
Welcome: James Webb | Edit Profile Core Group / Group: NGB -JOC
Please Log out if you are not this user Group Function
\ Logout: Log out of JIEE
2 JIEE
L3
Training Welcome to JIEE

¥ User Role: Super User

FOR OFFICIAL USE ONLY

| Events » | Missions »| RFIs/RFAs »| Force Packages P| Logs »| Mapping » || Reports » || Administration || Links » |

Events: View all Events or Add an Event
Missions: View all Missions or Add a Mission
RFIs/RFAs: View all RFIs or RFAs or Add and RFI or RFA

Force Packages: View all Force Packages; create a Personnel
Status Report and Operations Report

Logs: View Duty Log, Add New Duty Log entry, View Email
Log

Mapping: Access ESRI geospatial mapping system
Reports: Access, print or export reports to PDF Files

Administration: Manage Groups, Users and Contacts, and
Collaborative Links

Links: Shortcut to APAN JIEE Community, NG Operations
Dashboard, NORTHCOM Sage and Virtual USA

Figure 4 JIEE Page Header
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Local Time/Date: 15:57:28  Tue 07/16/2013

z0TG:161957JUL2013

Quick Search: Search by
generic ID (i.e., Event,
Mission, RFI, RFA, Duty
Log, Attachment or by
Keyword

Event -

DCO PORTAL ONLINEHELP HELPDESK FEEDBACK -LOGOUT-

DCO: Access Defense Connect Online
Portal: Access external SharePoint site

Online Help: Access online JIEE Help topics and
documentation

Help Desk: Access Help Desk request form as Outlook
email

Feedback: Provide feedback about bugs and usability
issues, and enter enhancement requests

Logout: Log out of JIEE and close current window




Joint Information Exchange Environment

User Manual

Data Areas:

e Events: Displays the five most recently updated Events. Click Event ID to view selected

Event details or View All to view all Events.
Status Update: Displays date e Missions: Displays the five most recently updated Missions. Click Mission 1D to view
current user last logged in and selected Mission details or View All to view all Missions.
numbers of new Events,
Missions, RFIs, and RFAs, e RFAs: Displays the five most recently updated RFAs. Click RFA ID to view selected
recorded in the last 24hours. RFA details or View All to view all RFAs.
e RFIs: Displays the five most recently updated RFIs. Click RFI ID to view selected RFI

details or View All to view all RFIs.

Status Update P Events (1266) Events | View Al | (R)RFAS (1585) RFAs | View All
Last login: (z) 161957JUL2013 o | ™ IR ey
Event ID Subject :
New items in last 24 hrs (zDTG) (zDTG) Entry ID Subject Modified
0 Events NGE-JOC-E168-13UAT Test 151403JUL2013 051824UL2013 B (zDTG)
g:l:-_s::ns NGB-JOC-E173-13Pandemic 129410JUL2043 230000APR2013 v NGB-JOC-RS30-13Provide Quarantine Supplies 121410JUL2013 (@
0RFiE NGB-JOC-E172-13D0S attack on Maryland 911 and EMA systems 121409JUL2013 120300JUL2013 (g NGB-JOC-RS28-13Test 1214080UL2013 iy
NGB-J4-E2-13  Tornado Touch Down 121409JUL2013 121307JUL2013 (g S Mo N IHAOS) 1214090UL2013 [y
NGB-JOC-E171-137-12-13 Training 121408102012 130000UL2013 @ | |NGB-J4-R1313  Requesting Buldozer Support 1214080UL2013 (g
NGB-JOC-RS31-13Request for three UHBD's 1214070UL2013 (g
) Missions (521) Missions | View Al
Subject Date Modified (G)RFIs (1431) RFIs | View All
- (zDTG) Date Modified
Entry ID Subject
ANG-SC-M0-13  Isolate Affected Systems TS0 B (zDTG)
WhIZ-1-13 Operation Miler Time 1115000UL2013 B NGEB-JOC-RS529-13Quarantine Supplies 121408JUL2013 [y
WIOC-MBS-13  volcanic Eruption Evacuation 111508JUL20HM3 @ | | MGB-JOC-RS28-13test DS1506JUL20M3 g
WRIZ-M0-13 Operation defuse 11S08JULZ013 B NGB-JOC-R524-13help! 261743JUN2013 B2
NGB-JOC-M108-131ebb13 091501JUL2013 B3 WEJOC-RE-13  damage to mitary buidings 1319530UN2013 B3
ME-JOC-RS-13  State call up Executive order 1319500UN2013 B

JEE Help Desk
ng.ner.amg.mhx jiee-helpdesk@mail mil
Phone: (703) 607-8724

Figure 5 JIEE Home Page Subject Area
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NG Operations Dashboard/NORTHCOM
Navigation Bar- Provides links to:

e NG Operations Dashboard

e NORTHCOM Operations /V T

e NORTHCOM Command

e Dynamic Synchronization Event Log JIEE_ ;
(DSEL) Csfslilgztlon

Figure 6 JIEE Page Footer

3.1 JIEE Navigation Bar Links

Figure 4 illustrates, the JIEE page header provides a navigation bar of links that you can use to
navigate to another internal source such as the JIEE Feedback page, or an external Web site such
as Defense Connect Online (DCO). Figure 7 illustrates the destination to which you navigate
when you click each of these links.
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Wslcama! Jeman WAEBD | 38 ratis
Preane Log oat if yos e not i user

Click HELP DESK to display a window in
which you can send an email to the Help

Desk at:
Joint Information Exchange Environment ng.ncr.arng.mbx.jiee-helpdesk@mail.mil
User Manual
e, — R Click
LOGOUT

Welcome to JIEE
Events b Mhasions b | RFiiRFAS b Force Packages » | Logs b| Mappg B[ Hopors b Admistrafion | Links 3

e e e e 1o log out

Click DCO to navigate to
the DCO web site, for
access to the DCO Portal,
Web Conferencing, and
instant messaging.

Click PORTAL to access a

Figure 7 JIEE Link Navigation Bar Functions

preconfigured SharePoint
site. Click FEEDBACK to
display a form in which
you can enter questions
about JIEE, suggestions
for enhancements, bugs, or
issues you have
experienced while using
JIEE.

Click ONLINE HELP to
access online JIEE Help
topics and documentation.
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3.2 JIEE Online Help

JIEE Online Help can be accessed from the JIEE Navigation Bar Links described on page 22. In the
JIEE Online Help (Figure 8), you can access JIEE documents such as the JIEE Quick Reference
Guide, JIEE Release Notes that describe changes made to JIEE, and the most up-to-date version of
the JIEE User Manual.

UNCLASSIFIED

Help Documents

-

" (=8 JIEE Online Help - Windows Internet Explorer I."‘:h' | S— W

JIEE Quick Reference Guide

JIEE User MManual

Release Wotes I

JIEE 6.0.3 Release Notes

h

Figure 8 JIEE Online Help

3.3 Search Feature

The Search feature enables you to search for any entry in the

system, including Events, Missions, RFIs, RFAs, Duty Logs and [ eeneric b -
Attachments. Located in the Header of each JIEE page, the N | Er— e
Search menu provides options that vary by type of entry for | =l-Kep )

which you are searching.
In the Search menu, you can perform two types of searches, which the following sections describe.
3.3.1 Performing a Generic ID Search

The Search menu provides a text field in which you can enter an ID by which to search for any
associated Event, Mission, RFI, RFA, Duty Log or Attachment. For example, entering the ID for RFI
“RI-JOC-R25-09” and clicking Search displays the JIEE Search Results page and the results of the
search for the selected RFI by ID (Figure 9). The “Generic ID” corresponds to the “Entry ID” of RFAs
and RFls, the “Event ID” for events, and the “Mission ID” for missions.
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\Welcome: James Webb | Edit Profile Core Group / Group:| NGB - JOC || User Role: Super User Local Time/Date: 11:52:34 Tue 061252013
& Log out if you are not this user Group Function ZDTG:251553JUNZ013

{TIEE . s

Dev Search Results
Events » | Missions # | RFIs /RFAs # | Force Packages b | Logs # | Mapping | Reports » | Administration | Links DCO PORTAL ONLINEHELP HELPDESK FEEDBACK -LOGOUT-

Events Mission RFA RFI  DutyLog Aftachment

[_Active Assigned ftems ][ Active Sentftems | | Al Active ] Al
+ Show RFI Filter Options
Request Date Hodified Created Date _-uspense Date Dayls
S ) S 5 =l el 1 D S S S S T
- Modified earlier this year
NGB-JOCRIBE-13  EMAC asdf Z0EMARZIT3  JBZZ04NAR201Z T NGB-0C-E83-12

Support un
Total Records (1)

Figure 9 JIEE Search Results Page

JIEE groups the search results by type and organizes the information into tabs labeled as Event, RFA,
RFI, Duty Log, Mission and Attachment. You can click any tab heading to view the tab’s contents. In
the display, JIEE distinguishes the selected tab as active. At the bottom of each tab, JIEE displays the
total number of records returned by the search activity. In the example in Figure 9, the search by Generic
ID returns summary information about a selected RFI. The data that JIEE displays in each tab is similar
to what you view in that entity’s Summary page.

3.3.1.1 Using Filter Options

If JIEE returns multiple search results in response to your search by ID, you can use filter criteria to
narrow those results. Clicking + Show Filter Options at the top of the data area in any tab (i.e., Event,
Mission, RFA, RFI, Attachment or Duty Log) displays the fields in which you can enter the search
criteria. (Clicking — Hide Filter Options removes the options from view.)

3.3.2 Performing a Keyword Search

When you select to perform a search by keyword, JIEE searches all text in the detailed information
about an event, mission, RFI, RFA, attachment or duty log entry. This text can exist in details such as
Subject, Incidents, Messages, Orders, or Update History.

To search by keyword, select the entry type for which you want to search in the drop-down list (i.e.,
Event, Mission, RFI, RFA, Attachment or Duty Log), and enter the keyword in the Keyword field.
When you click Search, JIEE returns summary information by type for all entries with text that contains
the keyword provided. For example, if you select “Event” in the drop-down menu and enter “hurricane”
in the Keyword field, JIEE displays summary information in the Event tab in the Search Results page for
all events that contain the word “hurricane” in their text entries.

3.3.2.1 Using Filter Options

If JIEE returns multiple search results in response to your search by keyword, you can use filter criteria
to narrow those results. Clicking + Show Filter Options at the top of the data area in any tab (i.e., Event,
Mission, RFA, RFI, Attachment or Duty Log) displays the fields in which you can enter the search
criteria. (Clicking — Hide Filter Options removes the options from view.)
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Joint Information Exchange Environment

User Manual

4 JIEE EVENTS

JIEE is designed to track operational information around Events. Missions, RFAs, and RFIs can all be
associated and tracked with events. By selecting the Events tab in the page header, two links display, as
Figure 10 illustrates.

\Welcome: James Webh | Edit Profile Core Group / Group:| NGB -JOC ™| User Role: Super User Local Time/Date: 11:58:50 Tue OB/25/2013

Please Log out if you are not this user Group Function: z0TG:251558JUN2013
L3 IEE [- senericin | [- Keywors
€ FOR OFFICIAL USE ONLY
Dev Event Summary
Events k] Missions » | RFIs/RFAs b | Force Packages » | Logs # | Mapping b | Reports b | Administration | Links » | DCO PORTAL ONLINEHELP HELP DESK FEEDBACK -LOGOUT-
View All Events Export to Excel %]  Web Query @

Add New Event

Figure 10 Event Tab Menu Options

You can click View All Events in the Events tab to view a summary of all recorded events, or Add New
Event to create a new event in JIEE. The following sections describe these options as well as viewing
detailed information about a selected event.

4.1 Viewing Event Summary Information

The Events Summary Page contains all Events in the system to which a user has rights to view. To view
all Events, select the Event tab in the JIEE page header and then the View All Events option. JIEE
displays the Event Summary page (Figure 11).

elcome: James Webb | Edit Profie Core Group / Group:| NGB - JOC ™| User Role: Super User Local Time/Date: 12:03:05  Tue 0B/25/2013

Please Log out if you are not this user Group Function: zDTG:251603JUN20132
2 JIEE FOR OFFICIAL USE ONLY [-cenaom ] |- Kepuos
s
Dev Event Summary
| Events » | Missions » | RFIs /RFAs b | Force Packages » | Logs # | Mapping b | Reports ¥ | Administration | Links » | DCO PORTAL ONLINEHELP HELPDESK FEEDBACK -LOGOUT-
& Add New Event Export to Excel [5g] Web Query @

+ Show Event Filter Options

Event D Event Type Date of Event (2DTG)| End Date (zDTG) | Date Modified (zDTG} |Suspense Date (zDTG)|Day(s) Inactive|
BB @

NGB-JOC-ES0-13 Volcano Testing for new feeds 150000Mar2013 180059Mar2013 121257Jun2013

NGB-JOC-EB3-12 Accident, Rail asdf < 1000000ct2010 281425Apr2013 60 [=3 (1))
NGB-JOC-E44-11 Accident, Marine Checking bug #5930 1400004pr2011 262149Mar2013 9 = (1))
NGB-JOC-E84-12 Avalanche compositekey'< 070205Dec2012 2805180ec2012 262143Mar2013 271027Dec2012 9 [=3 w
NGB-JOC-EBT-13 Bomb Threat Test 070027Feb2013 080000Feb2013 262051Mar2013 91 = (1))
NGB-JOC-E74-12 Bomb Threat asdf 2200000ct2012 121310Mar2013 105 =3 @
NGB-JOC-E67-12  Accident, Rail Big Foot Sighting 0500000ct2012 121253Mar2013 105 [=3 @®
NGB-JOC-E69-12 Accident, IndustrialChemical Sasquatch Sighting 0500000ct2012 121252Mar2013 105 [=3 w
NGB-JOC-E88-13 Avalanche WBE Test for Location 250000Feb2013 280000Feb2013 051820Mar2013 250000Feb2013 112 [=3 @
CA-JOC-E1-12Z Criminal Activity Crime Watch 1400004ug2012 051917Mar2013 12 = @)
NGB-JOC-E48-12 Emergency Response Event Cadassian Invasion 120000Jul2012 051916Mar2013 iliix =3 w
NGB-JOC-E66-12 Accident, IndustrialChemical VT 1000000ct2012 051%16Mar2013 12z = (1))
NGB-JOC-E86-13 Bomb Threat Test 070707Feb2013 080309Feb2013 051748Mar2013 121516Feb2013 iliix [=3 w
NGB-JOC-E70-12  Accident, IndustrialChemical Cryptid 0300000ct2012 152111Jan2013 161 [=3 w
NGB-JOC-E7%-12 Border Security Created by 2200000ct2012 101347 Jan2013 166 [=) @
NGB-JOC-EB0-12 Border Security Created by 300000Jan2013 022128Jan2013 174 [=3 ©»
NGB-JOC-E11-10 Accident, IndustrialChemical POC Reguired Test 1 132000Feb2010 301952Nov2012 207 [=3 [(5)]
NGB-JOC-E82-12 Communications Service Interruption test event’ Azdf’ asdf - sadf asfiafje <= & 2200000ct2012 081537Now2012 229 [=3 (1))
NGB-JOC-EB1-12 Bomb test event’ Asdf® asdf — sadf asfiafie <= & 2200000ct2012 08153 1Nov2012 229 = o»

Figure 11 JIEE Event Summary Page

You can also click View All in the Events subject area of the Home page to navigate to the Events
Summary page.
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The Event Summary page provides summary information about all events that have been recorded in
JIEE. Data that JIEE displays in columns in the Event Summary page includes the Event 1D, Event
Type, Subject, Date of Event, End Date, Date Modified, Suspense Date, Day(s) Inactive, Status, and
Urgency. Note that all dates are in Zulu (zDTG) format. (For more information about the Day(s)
Inactive and Date Modified data, refer to Section 7.4.)

Each Event ID that displays in the Event Summary is a hyperlink. You can click any Event ID to view
detailed information about that selected event in the JIEE Event Detail page (refer to Section 4.2 below).

In the Event Summary page, you can sort by any column by clicking the column’s header. The default
sort is alphanumerically by Event ID. Repeated clicking in the column header toggles the sort between
ascending and descending order.

At the bottom of the Event Summary page is a row of numbers (1 to 10, by default) that represents the
number of pages of event data available for you to view. To view another page of event data, click a
number to refresh the page with the set of events in that page. Click the ellipsis (...) to advance to the
next set of pages (e.g., pages 11 through 20, if available).

Also at the bottom of the page is a count of the total number of events in JIEE that you have rights to
view.

4.1.1 Event Search Filter Options

At the top of the Event Summary page is the Show Event Filter Options section. In this section, you can
filter your search by Generic ID, Publications and Keyword Search. You can also filter by Urgency,
Status, Event Type, and Date Range. Clicking Search Events displays the results of your search in the
page if data can be found that meets your search criteria.

Click + Show Event Filter Options to display the section. If it is displayed, click - Hide Event Filter
Options to hide the section.

4.1.2 Export Event Data to Excel

4.1.2.1 Comma Separated File

Below the header in the Event Summary page is an Export to Excel link and 22 button. Clicking either
the link or the icon creates an export of the current event summary to a comma separated file (.csv) that
can be read using Microsoft Excel©. The resulting .csv file looks similar to the example in Figure 12; it
includes the following data for each event: Event ID, Type, Subject, Date of Event, End Date, and
Suspense Date.

Note: The event data that JIEE exports to the Excel spreadsheet pertains only to those events to which your
Core Group has access and the filters from your last search.
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Event 1D
NGB-JOC-EB9-11
NGB-JOC-E70-11
NGB-JOC-E67-11
MD-JOC-E1-11
NGB-JOC-EB5-11
NGB-JOC-EB-07
NGB-JOC-EG8-11
MNGB-JIEEMTT-E33-11
MNGB-JIEEMTT-E54-11
11 |[NGB-JIEEMTT-ES7-11
12 |NGB-J3-E6-11

13 NGB-JOC-EB6-11

(Y= - TN = I T I TR SR ]

=)
=

Type

Cyber Incident

Bomb Threat
Accident, Industrial/Chemical
Accident, Rail
Earthquake

Matural Disaster Event
Criminal Activity
Avalanche

Flood

Earthquake

Flood

Civil Demonstration

Subject

--- JIEE Release 5.0.5 UAT ---
NGB-JOC-MD-JOC-Event-002
1stEvent_MNGBJOC
MD-JOC-MNGB-JOC-001
1stEventQDMN_MNGBJOC
Earthquake

2ndRFI_NGBJOC

Avalanche on Vail Mountain
Virginia Flood

Earthquake Capital Region
Shared RFI/RFA but not seen |
QOPs 256 1 Event

Date of Event

12/8/2011 0:00
12/5/2011 0:00
12/2/2011 0:00
12/4/2011 0:00
11/30/2011 0:00
3/1/2007 0:00
12/2/2011 0:00
12/2/201113:02
12/2/2011 2:10
12/2/2011 14:00
11/29/2011 2:02
12/1/2011 0:00

End Date

12/8/2011 23:59

12/4/201113:02
12/6/2011 2:10

11/29/2012 2:02

Suspense Date

12/2/2011 15:00
12/2/2011 10:10

11/29/2013 2:02

Figure 12 Sample Microsoft Excel .csv File Contents

4.1.2.2 Web Query File

The Web Query File export is a powerful feature in JIEE. Web query files provide the ability to
connect Excel to JIEE and update your own custom report formats with JIEE data with the click of
one button. The below shows how to use the web query functionality with Requests for Assistance.

1. Download the web query file by clicking “Web Query”. The query will match the filters of
your most recent search. For example, in the below the “All Active” button was clicked prior
to clicking the “Web Query” button. So the contents of the spreadsheet exported by the Web
Query will match the conditions of the “All Active” search.

2. Click “Open”.

Welcome: James Webb | Edit Profile
Please Log out if you are not this user

Core Group / Group User Role: Super User
Group Function
A
¢y j I E E FOR OFFICIAL USE ONLY
Dev RFI/RFA Summary

| Events P | Missions # | RFIs /RFAs | Force Packages » | Logs P | Mapping » | Reports » | Administration | Links » |

Local Time/Date:12:10:48  Tue 06/25/2013
zDTG:251610JUN2013

e | G=

DCO PORTAL ONLINEHELP HELPDESK FEEDBA TOGOUT-
Export to Excel |5 Web Query @

All Active

[ Active Assigned tems ][ Active Sentftems | Al

+ Show RFI/RFA Filter Options

Entry id

- Modified earlier this year

- ~ Date Modified Created Date

Suspense Date

Inac

(=DTE)

InfQut @ Pe;:ra:re Event Reference Mission Reference

NGB-JOC-R1828-13 RFI asdf 282205MAR2013  282204MAR2013 a1 Sent [=3 @ NGB-JOC-E33-12
Shared
NGB-JOC-R197-13 RF1 asdf 262143MAR2013  262142MAR2013 1 Sent [=3 (O] NGB-JOC-E84-12
Shared
NGB-JOC-R196-13 RF1 asdf ZEZ14ZMAR2013  262141MARZ2013 91 Sent *3 @ NGB-JOC-E82-12
Shared
NGB-JOC-R195-13 RF1 asdf 262053MAR2013  26205ZWMAR2013 91 Sent [=) [(E)] NGB-JOC-E90-12
Shared
NGB-JOC-R193-13 RFI asdf 262052MAR2013  262051MAR2013 a1 Sent [=3 [(E)] NGB-JOC-E3T-13
Shared
NGB-JOC-R194-13 RFI asdf 262052MAR2013  282052MAR2013 91 Sent =3 © NGB-JOC-E83-12
Shared
NGB-JOC-R182-13 RFI u 262044MAR2013  282043MAR2013 91 Sent B2 [(E)] NGB-JOC-EE7-13
Shared
NGB-JOC-R191-13 RF1 sadf Z61956MAR2013  261955MAR2013 a1 Sent [=3 ©» NGB-JOC-ES0-12
Shared
NGB-JOC-R190-13 RF1 hik Z61949MAR2013  26194BMARZ013 91 Sent [=} @ NGB-JOC-E82-12
Shared
NGB-JOC-R188-12 RFI asdf 261941MAR2013  261940MAR2013 91 Sent = ()] NGB-JOC-EET-13 NGB-JOC-M40-13
Shared
NGB-JOC-R188-13 RFI asdf 261920MAR2013  261919MAR2013 a1 Sent =3 [(E)] NGB-JOC-E3T-13
Shared
NGB-JOC-R181-12 RFA Gigantopithecus: 121317MAR2013 0417510CT2012 105 Sent [=3 (1)) NGB-JOC-EZ7-13 NGB-JOC-M40-13
Assigned
NGB-JOC-R132-12 RF1 F22 ve Russian T-50 1Z131INARZME  231408AUGZ012 105 Sent § (V)] NGB-JOC-EET-13 NGB-JOC-M40-13
Shared
- Modified last year or earlier
NGB-JOC-R180-12 RFA Frame 352 of the Patterson-Grimiin fim 0417140CT2012 0417140CT2012 264 Sent = @ NGB-JOC-EB8-12

3. Click “Enable”
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2 teme  wunt mgrlasat Fomus  Dwts  Geeew | oew | Dewioper  Apeet  Awhs - =
Al - &
A O 3 [ i i 5 " 3 M N o . a [ 3
Microsoft Office Excel Security Notice -H

@ Microsoft Office has identified a potential security concern.

File Path: C:\...rnet Files\Content. IES\CZ 2EWAQANIEERFASummary [2].iqy

Data connections have been blocked. If you choose to enable data
connections, your computer may no longer be secure. Do not enable this
content unless you trust the source of this file.

HEHEGEBEERBEEE R G R R S e

2 [ Enable |[ Disable
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| F ]
F
|22
|22
| 30
|3
|32
|32
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1
3
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£

| 774+ w_ mEERFASUmmarg(z),¥2 [ | — o

4. Click “OK” on the error dialog. This error message is normal and occurs due to the method
used to sign in to AKO.

o
= tme Wt mgrlawel  femum  Dais  Reww | e | Devese  dppest  Amssel o - =
Al - &
X " c ) [ [ ; " X " N o ' a "
i
"
s
L]
'
i
0
Microsoft Office Excel X

a This Web query returned no data. To change the query, dick OK, dick the arrow on the name box in the formula bar, dick the name of the external
i l:\_ data range for the Web query, right-dlick the selection, and then dick Edit Query.

Lo )

|
| s
|3
£
|32
[ET
"
T
0
7
u

|85 s 5 mrERRASummang) 2 i P - - i

5. Click on the “Data” tab and then on “Refresh All”
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JIEERFASummary[2]

|
8[R8 le]sz 50k ]e ]R8 |0 [0 ]S a]n o oo ]

4 4+ M| JIEERFASI

:
b
L

o H o - )F Bookl - Microsoft Excel 5 = X
Home Insert Page Layout Formulas | Data l Review View Developer Approvelt Acrobat @ - 7 x
| IE_E_| | Connections Al ‘i, Clear E @ Data Validation ~ | & Group =
BE = = B
A =1 || %7 Properties A '(:; Reapply E== [l Consolidate ~# Ungroup -
Get External| |Refresh| _ Z| sort | Fitter Textto Remove )
Data e All~ |52 Edit Links ¥y Advanced || Columns Duplicates [P What-If Analysis ~
Connections Sort & Filter | Data Tools
£ ~ Q]
B~ [ s [ c [ o el ¢ [ 6 [ w [ v [ o [ k] .~ g

6. After clicking “Refresh All” the data should appear as shown below.
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l.':!g. =, R s Bookl - Microsoft Excel
Home Insert Page Layout Formulas Data Review View Developer Approvelt Acrobat
E I@ Connections %l ? ‘i Clear E_‘g |E_é‘] Data Validation = = = Group ~
LR @Proper‘ties = \"\;0 Reapply E== - DZ:' Consolidate - Ungroup =
Get External| Refresh — - Z] Sort Filter Textto Remove .
Data~ All= == Edit Links .7 Advanced || Columns Duplicates =P What-If Analysis % Subtotal
Connections Sort & Filter Data Tools Cutline £l
E7 - |
A B C
1 |Entry ID Request Type Subject
2 |NGB-JOC-R264-11 Current Disaster --- NGB-JOC-UT-RFA-004 --—-
3 |NGB-JOC-R265-11 Current Disaster --- NGB-JOC-UT-RFA-005 --—-
4 |NGB-J0C-R262-11 Current Disaster --- MGB-JOC-OR-RFA-004 ---
5 NGB-JOC-R263-11 Current Disaster --- NGB-JOC-OR-RFA-005 ---
6 |NGB-JOC-R261-11 Current Disaster --- NGB-JOC-5C-RFA-005 --—-
ZI NGB-JOC-R259-11 Current Disaster --- NGB-JOC-NC-RFA-005 ---
8 |NGB-JOC-R260-11 Current Disaster --- NGB-JOC-5C-RFA-004 ---
9 NGB-JOC-R258-11 Current Disaster --- NGB-JOC-NC-RFA-004 ---
10 |NGB-JOC-R256-11 Current Disaster --- NGB-JOC-WV-RFA-004 ---
11 [NGB-JOC-R257-11 Current Disaster --- NGB-JOC-WV-RFA-005 ---
12 INGB-JOC-R255-11 Current Disaster --- NGB-JOC-IN-RFA-005 ---
13 NGB-JOC-R254-11 Current Disaster --- NGB-JOC-IN-RFA-004 ---
14 |NGB-JOC-R253-11 Current Disaster --- NGB-JOC-GA-RFA-005 ---
15 |NGB-JOC-R252-11 Current Disaster --- NGB-JOC-GA-RFA-004 ---
16 INGB-JOC-R251-11 Current Disaster --- NGB-JOC-WA-RFA-005 ---
17 |NGB-JOC-R250-11 Current Disaster --- NGB-JOC-WA-RFA-004 ---
18 NGB-JOC-R249-11 Current Disaster --- NGB-JOC-PA-RFA-005 ---
19 NGB-JOC-R248-11 Current Disaster --- NGB-JOC-PA-RFA-004 -
20 INGB-JOC-R246-11 Current Disaster --- NGB-JOC-KS-RFA-004 ---
21 NGB-JOC-R247-11 Current Disaster --- NGB-JOC-KS-RFA-005 --—-
22 |NGB-JOC-R225-11 Recurring NGB-JOC-MD-JOC-RFA-002
4 4 » v JEERFASummary(2) ¥ 4 0|
Ready | 73 |

7. Now that you have the RFA data loaded in one sheet, you can create another sheet with your

custom format. A sample format is shown below.

31 of 156




Tﬂ‘ =, R ] RFIRFATrackerxlsx - Microsoft Excel - = X
—3}] Home Insert Page Layout Formulas Data Review View Approvelt Acrobat e - 9 x
= & = e - || Brm @ oE ]
Aot o Ly 2 g o0 ) N 5 38 S | E 2
T . Fram Othver Existin_g Refrevsh ey il Sort Filter OAd\ranced Textto Remaove )What I Analysis - Gniup Ungvroup Subtotal
EE| Sources Connections All Columns Duplicates
Get External Data Connections Sort & Filter Data Toals Outline e}
A3 - S ‘ =MID{JIEERFASummary!A2, 1, FIND{"-",JIEERFASummary!A2, 6)-1)
A B c D E F w
1 RFAs - JIEE Training Environment E|
Originator ENTRY ID SUBJECT COMMENT Projected Status
2 B Suspense B}
3 NGB-l6 NGB-16-R9-11 Subject #1 ? Sourcing
4 NGB-10C NGB-JOC-R141-11 ? Sourcing
5 NGB-10C NGB-JOC-R142-11 ? Sourcing
6 NGB-JOC NGB-JOC-R140-11 ? Coordination
7 NGB-10C NGB-JOC-R137-11 29-Nov-12|Open
8 NGB-10C NGB-JOC-R133-11 ? Open
9 NGB-l6 NGB-J6-R7-11 ? Open
10 NGB-10C NGB-JOC-R134-11 ? Open
11 NGB-10OC NGB-JOC-R132-11 ? Open
12 NGB-JOC NGB-JOC-R135-11 ? Open
13 NGB-JOC NGB-JOC-R136-11 ? Open
14 FL-JOC FL-JOC-R7-11 ? Open
15 NGB-JIEEMTT NGB-JIEEMTT-R45-11 ? Open
16 AR-JOC AR-JOC-R27-11 7-Nov-11|0pen
RS AJ?EEII{F‘.;‘SummEFY REAs A7) AROET n | m —— |nM" v |._|'
Ready | [EEEFTTe ) ()

8. Note the formula in the figure above references data in the JIEE RFA Summary sheet that is
populated based on data pulled from JIEE every time the “Refresh All”” button is clicked. You
can build your own report format in a sheet like the one shown using formals that reference
the JIEE RFA Summary sheet.

9. After you build your formals on a separate sheet, you can save the file as a Microsoft Excel
File. When you need to pull new data from JIEE, just go to the Data tab in Excel and click
“Refresh All” and enter your AKO credentials if prompted to do so.

4.2 Viewing Event Details

For each event to which you have permissions to view, you can access detailed information about a
selected event in any of the following ways.

e Inthe Events data area of the JIEE Home page, click the Event ID for the selected event.
e In the Event Summary page, click the Event ID for the selected event.

e In the Mission Summary, RFI Summary, or RFA Summary page, click the Event Reference for a
selected event.

e Inamission’s View Mission Detail page, click the Event Reference to view details about the
related event.

e Inan Event Summary Report, click the Entry ID for a selected event.

e Using the Generic ID Search feature that is available in any JIEE page header, enter the ID for
the selected event and click Search. When you use any of these features, JIEE displays the View
Event Detail page for the event in which you are interested (Figure 13).
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View all events shared with
your Core Groups. Detail: View the details of the current event (default view).
Edit: Edit the current event.
Audit Log: View modifications to the event.
Notify: Send a notification by email about this event.
| Events b || Missi b || RFIs/ RFAs b || Foros Fefiages b Logs #|[ M » | Reports b|| A || Links »
UimW‘
énmn T Edit_ 3 AuditLog [ Hotity | | Remove X
Entry ID: NGB-JOC-ES0-13
Created Date (zDTG): 131241M=r2012
Day(s) Inactive: 12
Created By: MrWaltsr Eiz
Core Group: NGB
Event Type: Volcsno
Mational Guard Involved:
Urgeney: Urgent View all Legacy SITREPs that are related to
Status: this event. Click Create New COMSTAT &
s L LOGSTAT to add a new SIREP to this event.
ubject: Testing for new feeds

Event Date (zDTG):
End Date (zDTG):

150000MARZD13
130055MARZ013

Suspense Date (zDTG):
Host:

Participants:

Summary:

: This is a test for the ArcGISKML system

After Action Report (ARR):
State Reference:

Significant Event:

Date Medified (zDTG):
Modified By:

12125TJUN2D1Z
Mr Wailter Eis

Figure 13 JIEE View Event Detail Page

View all Core groups with which
this event has been shared. Click
share event to add new groups to the
share list.

View all external links that are
related to this event. Click add
new link to add a new link to
this event.
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View Most Recent Reports
by Force Package.

Format this page in a
printer-friendly format
for easier printing.

DCO FORTAL ONLINE HELF HELF DESK FEEDBACK

Printer Friendly &
Most Recent Reports By Force Package

[0}Related LOGSTAT(s)
No relsted LOGSTATS
Creats New LOGSTAT

Related Mandays(17)
# 12JUN2012:Total 245
# 26MARZ2012:Total 0
# 25MARZ2012: Total 1020
# 22MARZ012:Total 0
A4 Manday

Legacy SITREFs
No relsted SITREPs
Creats New COMSTAT
[0} Related Missions
No Reled Mission Found
Add New Mission

{0} Sharing Event with

Event not shared
Shars Evant
[0} Attachments
Agd Flle
(0) External Links
No Exgemal ks Found
At Hisw Link
(2) Points of Contact
[ itram | eone ] orat s Jowt e
Mro Newlsnd Agbencwos! i 442 newland agbenowosiGus army mil X B
Mr o Chrisopner Allen C 212 enrisopneraliens3@us zrmymil X F
Add New POC
(1) Locations
T S S
X F
import Lecation(s) | Export Location(s) Add Location
Related RFIs[2)/RFAs(0)
NEE-JOC-R1S1-13 R EMAC Support =
NEE-JOC-RIZ-13 B Pending Disaster =
Add New RFI
Add New RFA

-LOGOUT-

View all LOGSTAT Reports
that are related to this Event.
Select Create New LOGSTAT
to add a new LOGSTAT to
this Event.

View all Manday Reports that
are related to this Event. Click
Add Manday to add a new
Manday Report to this event.

View all Missions that are
related to this event. Click
add new mission to add a new
mission to this event.

View all attachments that
are attached to this event.
Click add file to add a
new attachment to this
event.

View all POCs for this event.
Click add new POC to add a
new POC to this event.

View all locations that are
related to this event. Click add
location to add a new location to
this event

View all RFIs/RFAs that are related to this
Event. Click add new to add a new RFA or




As Figure 13 illustrates, you can perform a variety of functions in the View Event Detail page. A
set of hyperlinks enable you to edit the selected event, view the event’s Audit Log, or email the
event’s link to other personnel. You can associate information to the event such as related
missions, file attachments, points of contact (POCs), and event location information and Legacy
SITREPs. You can also share the event with other JIEE Core Groups. The following sections
describe these association functions.

4.3 Creating a New Event

As an authorized user, you can create a new event in JIEE. You do this by entering pertinent
information in the Add New Event page (Figure 14). To access this page, select Add Event in the
Event tab in any page header.

The Add New Event page contains a user input form with pre-populated information (such as
your current default Core Group and Group) and fields in which you enter information about the
event you want to record. Fields that are marked with an asterisk require entry of information
before you can save your input. It is recommended that you enter information in the form that is
as complete as possible; this will assist other units with which you will be coordinating responses
to the event.

Pean
(3]
“u

Wakceme: Jamas Wabh 221 rofie Cove o 1 Gro: 108 - 0+ e R B Cota T 11887 Ten STARRSES m
3G 0t o you a1 st o s [y —— TG terste sz
J IEE FOR OFFICIAL USE ONLY

Training Event - Add New Event o ¥ feweh

rainine
Everts b | Msicrs b || RFis /RPAs b || Foror Packages b | Loga b | Mapping b || Repors b || Adminalraion || Links b DCO POATAL ONLINEWELP HELPDESK FECDOACK LOGOUT

Groups J0C

Naticensl Guard Inpthead 15

£
g
Rea

Mot e L ocation & Save

Figure 14 JIEE Add New Event Page

Table 4 below describes the fields in which you can enter event information.
Table 4 Add New Event Page Fields
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Field

Description

* Event Type

Event types such as Accidents & Incidents, Bomb Threats, Floods, or Tropical
Storms.

National Guard Involved

Indicator of whether or not the National Guard is involved in an event. A checked
box indicates that the National Guard is involved.

* Urgency

Indicator of an event’s Urgency :

o Urgent - Needs to be addressed immediately or before end of the 12-hour shift
cycle.

e Time Sensitive - Needs to be addressed in the next 24 hours.

¢ Routine - Not time-sensitive but needs to be addressed before the end of the
four-day shift cycle.

* Subject

Brief summary that describes an event.

* Start Date

Event start date. Click the calendar icon next to the Start Date field to select the
start date. To enter a start time in Zulu (GMT)), click the down arrows in the Zulu
field to add hours and minutes.

End Date

Event end date, if known. For a multi-day event, use the calendar icon to select the
end date of the event. To enter an end time in Zulu (GMT), click the down arrows
in the Zulu field to add hours and minutes.

Suspense Date

Suspense date, if known. For an event with an associated suspense date, click the
calendar icon to select the date. To enter an end time in Zulu (GMT), click the
down arrows in the Zulu field to add hours and minutes.

Host(s)

One or more event host(s).

Participant(s)

One or more individuals or organizations that are to participate in the event.

* Description/Summary

Detailed text description of an event.

After Action Report (AAR)

AAR documentation (e.g., prior to closing an event).

State Reference ID

Free-text entry of state/territory referential information that is applicable to an
event.

* Point of Contact

Click on the Add POC link to add a POC to the event.

When you are finished, you can:
e Click Next >>Add Location & Save to navigate to the JIEE Add/Edit Location page (refer to

Section 4.3.1 below).

4.3.1 Adding a Location to an Event

After entering information for a new event in the Add New Event page and clicking Add
Location & Save at the bottom of the page, you can now add the event’s location in the JIEE
Event Add/Edit Location page (Figure 15).
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Welcome: James Webh | Edit Frofile Core Group / Group:| NGB - JOC_|%|  User Role: Super User Loosl Time/Date: 13:10:43 Tus 025013
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Figure 15 JIEE Event Add/Edit Location Page

Latitude and Longitude are required fields. JIEE will calculate the latitude and longitude of the
location for you. by entering State and Place Name and hit enter or by entering the MGRS or
Street Address and clicking Update.

Clicking Update displays a map with your selected location based on the calculated Latitude and
Longitude (Figure 16).

Figure 16 Sample Location Map
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Table 5 below describes the fields in which you can enter information about the location that you

want to attach to an event.

Table 5. Add/Edit Location Page Fields

Field Description
State Select a State or U.S. territory for a location (select from a drop-down list).
Place Name Name of a location (doing so displays any preloaded location match).

Expand Search

Check box that, when checked, expands the search area beyond the specified
Place Name.

Latitude Latitude of this location. You can press Return after entering the Place Name
to have JIEE provide the Latitude for you automatically.
Longitude Longitude of this location. You can press Return after entering the Place

Name to have JIEE provide the Longitude for you automatically.

Location Description

Description of the physical location.

Item Description

Description of the entity at the Location.

Street Address Street Address of the Location, if known.

City City of the Location.

Zip Zip code of the Location.

Type Location incident type (select Incident, Natural, Operations, or Infrastructure).

Mission Capability

Status level (select Level 1, 2, 3, or 4) for Operations or Infrastructure type.

MGRS

Military Grid Reference System number for this location.

4.3.1.1 Displaying an Event Type on a Map

In the Add/Edit Location page, you can add a location to the UDOP by selecting an icon that
represents the selected event. Above the map is the icon selector with are three tabs labeled DHS,
HD/CS, and DoD. The DHS tab contains symbols from the Emergency Symbology Reference
developed by the Homeland Security Working Group charted by the Federal Geospatial Data
Committee. The DoD tab contains a subset of MIL-STD 2525 symbols. The HD/CS tab contains
symbols developed by the National Guard Bureau Symbology Working Group to provide
National Guard specific symbols that are not covered in the Emergency Symbology reference or
MIL-STD 2525. The icons displayed within each tab are controlled by the “Type” drop down.
The mission capability drop down box indicates the capability of the asset or unit. Only use
capability to communicate unclassified capability ratings. Figure 17 illustrates icons available in
the DHS tab, for the event type “Incident.”
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DHS | HD/CS | DoD

Type: .'In_cide_nt ] v
Mission Capability:

booeo0000esee D

00@@00@@0000@ ____________
00@00@0@@@@@@

@@@@@@@0@

Description:
Civil Disturbance Incident - Human activities resulting in the disrupting of services or requiring varying
| levels of support. law enforcement or attention.

Figure 17 DHS Icon Selections (Event Type: Incident)

Moving the cursor over each icon displays the name of the icon. Clicking the radio button below
an icon displays a description of the selected icon, as Figure 17 illustrates. Also, an enlarged
view of the selected icon displays in a box to the right of the icon selections.

You can then click Save to save the selected icon, or Cancel to cancel your entry. You can then
view the location of the event by icon on the NGB UDOP (User Defined Operational Picture).

Note: You may enter additional Locations at any time by accessing the Event Detail page and clicking
Add Location.

4.3.2 Adding a Mission to an Event

JIEE enables you to associate one or more missions with a selected event. For example, Mission
Types involving Disaster Response, Search and Rescue, and Law Enforcement Support could be
related to a Natural Disaster Event. JIEE displays those missions in the Related Missions
functional area in the View Event Detail page (Figure 18).

{2) Related Missions
Mi=sion Name Mi=sion Cause Status | Start Date (z0DTG)

NJARMG support for coastal flooding Matural Disaster = 120000H 02009
Protecting our Community Natural Disaster o 2400000 C T2009

Add Mews Mission

Figure 18 Related Missions Functional Area
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JIEE displays an Add New Mission link at the bottom of the Related Missions functional area.
Click this link to access the Add New Mission page, in which you can create a mission that you
want to associate to a selected event. (Refer to Section 5 for more information about missions)

4.3.3 Adding a LOGSTAT to an Event

JIEE enables you to associate one or more Logistics Status Reports to a selected event. To add
a LOGSTAT you must create an Event or associate it with an Event that’s already created.
(Refer to Section 4, (4.3) for more information on how to create an Event.)

JIEE displays a Create New LOGSTAT link on the View Event Detail Page. Click this link to
access the Add LOGSTAT Detail page, in which you can create a LOGSTAT (Figure 19).

Welcome: James Webh | Edit Profile Core Group / Group:| NGB - JOC || User Role: Super User Local Time/Dater 16:16:59 Thu 03/21/2013
Please Log out if you are not this user Group Function =DTG:212016MAR2Z013

vw.E
L& | - GenericID - - Keyword —
2 JIEE
Test View Event Detail Bt 4
Events b | Missions b | RFIs /RFAs b | Force Packages » | Logs b | Mapping b | Reports b | Administration | Links k DCO PORTAL ONLINE HELP HELP DESK FEEDBACK -LOGOUT-
B View All Events Frinter Friendly &
] Detail E Edit B Audit Log B Notify Remove X  Most Recent Reports By Force Package
= NGB
Entry ID: OR-JOC3-£0-12 ® Medical Support Team - March 14, 2013
Created Date (2DTG): 062218Dec2012 @ Wedical Support Team - March 18, 2013
Day(s) Inactive: 1
Created By: 536 Matthew McCreery LOGSTATs

NGB
Event Type: Storm, Winter nGe
NGB
NGB

National Guard Involved:

Urgeney: Urgent

Figure 19 Create New LOGSTAT

On the Add LOGSTAT Detail page, JIEE defaults the state dropdown to the “Users” core group
and pre-populates the Event Reference with the Event from which the LOGSTAT is being
created. The State, Event Reference, and Mission Reference are still editable.

JIEE allows the user to Save the report, Submit the report, Cancel the report, or view the Audit
Log.

To report damage to installations, enter the damaged buildings by selecting “Add Facility” and
download the “Individual Facility Checklist for post disaster assessment” form and follow the
instructions in that document.

JIEE provides text fields in which you can enter information for Critical Supply, Reception
and Staging Location, Aviation Assets, Critical Equipment and Vehicle Assets, Convoy
Movement, and Air Movement. These fields do not have asterisks but some information is
still required. (Figure 20) and (Figure 21).

Note: Fields that are preceded by an asterisk (*) require information before you can save your
entries in the form. Any required fields that are incomplete will get an error message requiring
you to complete those fields before saving or submitting.
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Printer Friendly &
Save | l Cancel | Submit ‘ Audit Log

State: | NGB ~

Event Reference:

P (IE 65-11—1stEventQD
‘OR-JOC2-ED-12-JOC2_Winter st

NGB-JOCCME-ES-12-Sauthem b

FL-JOC-E52-12~Hurricans Deris |
WY-JOC-E5-12-Yellowstone Blov ¥ |

Mission Reference:

vatidasot || B fomisar 2o [ %

Status.

NG Installations - Use Individual Facility Chedklist for post disaster assessment

Jatad Eaciis
—p{ ez
Critical Supply StatusRatng  Capacity OH #Shot  Dueln/Requisiton  Dus Out/Opsn  Remarks
Requisition
‘Class | Rations.

[ [l Ll [l ] [} |
[ 9 9 9 ] & |
[ Bl Ell Bl ]l [=4 |
[ El Ell El [-]] [59
[ [l 9 [l [:=]] = |
[ 9 9 9 [z ] & |
[ | 9 | ] [} |
[ 9 9 9 ]l L]

Class Il Uniforms

Class 11l POL

Class IV Barmian/Construction

Class ¥ Ammunition

Class VI Personal Demand

Class VIl Major End Items

Class VIl Medical

Figure 20 Add LOGSTAT Page

Class [X Repair Parts

| l l 1] |@|

Reception and Staging
No related Reception and Staging locations |

Aviation Assets
No related Aviation Assets

Critical Equipment and Vehicle Assets
No related Critical Equipment and Vehicle Assets.

Transportation
No related Convoy Movements

Alr Movements
No related Ar Movements

Critical equipment issues that would hinder mission execution or support:

Figure 21 Add LOGSTAT page
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4.3.3.1 Save, Cancel, Submit, and Audit Log

e To save your Logistics Status Report in JIEE click Save, JIEE navigates you back to the
LOGSTAT Summary page. From this page you can view your Logistics Status Report in
the Reports section. Selecting Save within a report that has been previously submitted
will default the report back to an un-submitted status.

e To cancel your Logistics Status Report click Cancel, your LOGSTAT Report will not be
created and JIEE will navigate you back to the LOGSTAT Summary page.

e To submit your Logistics Status Report click Submit, your Logistics Status Report is now
viewable and JIEE will navigate you to the LOGSTAT Summary page. From this page
you can view your Logistics Status Report in the Reports section (Figure 22).

e Each time you update, delete or recover an entry in JIEE, the system stores a record of
that change in the database. The Audit Log enables you to view the history of an entry,
such as the user who made an update and when the update was made. Additionally, you
can use the Audit Log to view the original version(s) of an entry as well as the change(s)
made to the entry to date.

Welcome: James Webb | Edit Profile Core Group / Group:| NGB -JOC | User Role: Super User Local Time/Date; 13:57:58 Tue 06/11/2012
Please Log out if you are not this user Group Function DTG 111757JUNZ013

R Generic I eyword
“ j I EE FOR OFFICIAL USE ONLY
Test Add LOGSTAT et 14
Events ¥ | Missions b | RFIs /RFAs # | Force Packages P | Logs # | Mapping P | Reports b | Administration | Links b DCO PORTAL ONLIME HELP HELP DESK FEEDBACK -LOGOUT

Printer Friendly &

©

Audit Lag

— e

Save Cancel Submit

State:| NGE b

Event Reference:

~
OR-JOC3-E0-12-JOC3_Wil
NGB-JOCCME-ES-13—-Sautl
FL-JOC-E52-13-Hurricane
WY-JOC-E5-13-Yellowston »

Mission Reference:

+Valid as of: |6/28/2013 ] (mmiddfyyyy) - Zulu -
v
Status:

NG Installations - Use Individual Facility Checklist for post disaster assessment
Mo related Facilities:

Add Fadility

Critical Supply Status Rating  Capacity oM #Shot  Dueln/Requision  Due Out/Open  Remarks
Requisition

Class | Rations [ B 0 0 0 ) ®

Figure 22 Add LOGSTAT Page

4.3.4 Adding a Manday Report to an Event

JIEE enables you to report daily personnel by an Event which will allow personnel year end
aggregation reports. To add a Manday Report you must create an Event or associate it with an
Event that’s already created. (Refer to Section 4, (4.3) for more information on how to create
an Event.)
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JIEE displays an Add Manday link on the View Event Detail Page. Click this link to access
the Add Manday Detail page, in which you can create a Manday Report (Figure 23)

Welcome: James Webb | Edit Profie Core Group / Group:| NGE - JOC | User Role: Super User Local Time/Date:15:03:50 Tue 06/1/2013
Please Log out if you are not this user Group Function ZDTG:111903UN2013 www.DHS
L | Generic 1D eyword
“u FOR OFFICIAL USE ONLY
Test View Event Detail Event b
Events b | Missions b | RFIs/RFAs b | Force Packages b | Logs » | Mapping b | Reports b | Administration | Links b DCO PORTAL OMNLINEHELP HELP DESK FEEDBACK -LOGOUT-
E view All Events Printer Friendly
E petail E Edit Dy Audit Log Notify Remove X  Most Recent Reports By Force Package
Entry ID: NGB-JOC-E65-11 (2)Related LOGSTAT(s)
Created Date (2DTG): 30155THov201 1
NGB 111747JUNZ012 Training uctor iebb GSTAT
Day(s) Inactive: 32 NGB Training Instructer James Webb fi

Created By: Mr. Quoc Nguyen

Core Group: NGB
Related Mandays(0)
Event Type: Earthquake
National Guard Involved:
Legacy SITREPs
No related SITREPs
Status: Create New COMSTAT

Urgency: Urgent

Subject: 1stEventQDN_NGBJIOCS (0) Relatsd Missions
Event Date (zDTG): 300000NOV2011 No Related Mission Found
End Date (2DTG):
Suspense Date (zDTG):

Add New Mission

(56) Sharing Event with

Host: + Show all
S— Date Sharea :070) Sharesoy o] |
AK 201545NOV2011 en B

Summary: 1stEventQDN_NGBJOC

AL 301545NOV2011

Figure 23 View Event Detail Page

On the Add Manday Report page, JIEE provides text fields in which you can enter the
appropriate information in PERSTAT format. (Refer to Section 10.7 for more information on
how to create a PERSTAT). (Figure 24 and Figure 25).

JIEE allows the user to Save a report, Cancel a report, and Populate with previous report from
this page.

Note: Is valid as of date is the date and time the report is validated.
Note: Home State is the User’s Core Group.
Note: Supporting State is the Core Group being supported.

Note: To account for Warrant Officers select the “Report Warrant Officers separate from
Officers” box.

Note: The Event Reference will populate after you save your Manday Report. From the Edit
Manday Detail page you will have the option to view the Audit Log or Delete the report.

Note: Fields that are preceded by an asterisk (*) as well as the Home State and Supporting State
blocks require information before you can save your entries in the form. Any required fields that
are incomplete will get an error message requiring you to complete those fields before saving or
submitting.
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Welcome: James Webb | Edit Profie Core Group / Group NGB - J0C | User Role: Super User Local Time/Date: 16:09:27  Tue 06/1/2013
Please Log out if you are not this user Group Function: zDTG: 112009JUN2013

FOR OFFICIAL USE ONLY
e IEE Bt v
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Events k| Missions P | RFfs/ RFAs » | Force Packages P | Logs ¥ | Mapping P | Repors b | Administration | Links » DCO PORTAL OHLINEHELP HELP DESK FEEDBACK -LOGOUT-

—

i

Save

K Populate with
previous report

Cancel

«—

Event Reference:

*1s valid as of [mlunme)
Home State: | —Select State— +

Supporting State: | —Select State— v

Daily personnel rollup

[JReport Warrant Officers separate from Officers

Army Air
— ARNG ANG Al
Enlisted Officer Totals |Enlisted Officer | Totals Totals References
SAD|U HU ‘ 0 |D HU | ] 0  (SAD) State Active Duly - State Orders, Paid by State
AGR-T-32[0 o | o P I | o 0 AGRS to State (SH supparting event must be doing same jb as assigned duties) T10 USC 12301(d)

T-32 5020010 o | o P I | o 0 T-32502(N(1)- CNGB approved funding T32 Ch 3§ 323 and T10 Ch 5 § 502(0(1)

T-32 5020%2)° & | o P I | o 0 T-32502(7)(2) - SECDEF approved funding T32 Ch 3 § 328 and T10 Ch 5 § 502(7)(2)
Miltary Technicians 7 & | o P I | o 0 T32Ch3§328 and T10 Ch 1007 § 10216, not leave or ofher status

ADOS-AC T10[0 & | o P I | o 0 Active Federal Senvice Funding T10 Ch 209 § 12301(d); Ref DoDI 1215.06 para 6 1.4.2.1 AC Funded

ADOS-RC T32|0 ”U ‘ 0 |D HU | 0 0 Federal Funding provided to State T32 Ch 5 § 502(f)(2)(4 or B), Ref DoDI 1215.08 para 6.1.4.2.1 RC Funded

Figure 24 Add Manday Report Page

4.3.4.1 Save the Report, Cancel the Report and Populate with Previous Report

To save your Manday Report in JIEE click Save, JIEE navigates you back to the Edit
Manday page. From this page you can Edit your Manday Report.

To cancel your Manday Report click Cancel, your Manday Report will not be created and
JIEE will navigate you back to the View Event Detail page.

To populate your Manday Report with data from a previous report click Populate with
previous report, and JIEE will populate the data from the previous report. Click Save and
JIEE will navigate you back to the Edit Manday page. From this page you can Edit your
Manday Report.

Each time you update, delete or recover an entry in JIEE, the system stores a record of
that change in the database. The Audit Log enables you to view the history of an entry,
such as the user who made an update and when the update was made. Additionally, you
can use the Audit Log to view the original version(s) of an entry as well as the change(s)
made to the entry to date.
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Welcome: James Webb | Edit Profile Core Group f Group:| NGB - JOC | User Role: Super User Local Time/Date:

Please Log out if you are not this user Group Function: DTG
L3 ] Generic 1D eyward
“ j IE E FOR OFFICIAL USE ONLY
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7-32 502010 & | o [ I | o 0 T-32502()(1) - CNGB approved funding T32 Ch 3 § 328 and T10 Ch 5 § 502()(1)
T-32 50202 " & | o I | o 0 T-32502(7)(2) - SECDEF approved funding T32 Ch 3 § 328 and T10 Ch § § 502(7)(2)
Miltary Technicians|? o | o P I | o 0 T32Ch3§328and T10 Ch 1007 § 10218, not leave or ather status
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Personnel assigned to event using IDT drill funds. T32 Ch 5 § 502(a), Ref DoDI 1215.06 para 6.1.2 RC Funded; Non-
0 0 0 0
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0 0 0 0
AnnualTrammg| ” ‘ 0 | ” | 0 0 reimbursable for Operational Support
Totals 5 578 583 242 0 242 925

Critical Information Requirements

Figure 25 Edit Manday Page

4.4 Sharing an Event with Other Core Groups

JIEE enables you to share the details of a selected event with one or more Core Groups of which
you may not be a member. For example, if you are a member of the JOC in Massachusetts and
are monitoring a natural disaster event, you may want to share detailed information about that
event with other New England states. When you select to share the event with other Core
Groups, JIEE makes the event details (including all related data such as attachments and POCs)
viewable to those Core Groups. JIEE displays Core Groups with which you have shared the
event in the Share Event with functional area in the View Event Detail page. Figure 26

{25} Sharing Event with
+ Showy all
Core Group | D=te Shared (z0TG) : Edit
AL 240315 0CTZ009 ILT John Smith @’
AMG 209330 CTZ009 Asst Team ChiefMary DuFont E['
ARMNG 2309330CT2002 Asst Team Chief Mary DuFont E
AL 290315 0CTZ009 ILT Jehn Smith @
CA 29037 0CTZ009 ILT Jehn Smith @
co 2A03TOCTZ009 ILT Jahn Smith E
FL 230846 0CTZ009 JOCOFPNSallones E
HI 2A03TOCTZ009 ILT Jahn Smith E
10 24037 OCTZ009 ILT Jahn Smith E
IL 2403TOCTZ009 ILT Jahn Smith @'
Share Evernt

Figure 26 Sharing Event with Other Core Groups
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JIEE displays a Share Event link at the bottom of the Sharing Event with functional area. Click
this link to access the Share Event page (partially illustrated in Figure 27), in which you can
select one or more Core Groups with which you want to share the details of a selected event.

Welcome: James Webb | Edit Frofile Core Group / Group:| NGB - JOC %] User Role: Super User Locs| Time/Date: 13:15:38 Tus 0Q2S2013
Flease Log out if you are nat this user Group Funotion DTGz ISINZIS

L3 ] G I evond

“d jIEE FOR OFFICIAL USE ONLY —
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Events b | Missions b |[ RFls/ RFAs b || Foros Packages b | Logs P || Mapping P | Reports b || Administration || Links b DCO PORTAL ONLINEHELP HELF DESK FEEDBACK -LOGOU
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[ petait [ edit & Audit Log & otify Remove X Most Recent Reports By Force Package
=CT
+ Show Event Detail
# Test James FF Emor 2 I'm editing the name

‘Share Event
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(1) Points of Contaet
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Figure 27 JIEE Share Event Page

To share an event with one or more Core Groups, select each Core Group in the Core Groups
selection box in the Share Event page that you want to add. Then click Add. (Alternatively, you
can click Add All to select all Core Groups). Doing so moves the selected Core Groups to the
Share Event with selection box (which displays blank, by default).

After selecting the Core Groups with which you want to share an event, click Submit to save
your selections. JIEE then displays the View Event Detail page with your selections in the
Sharing Event with functional area.

Alternatively, using Remove and Remove All reverses the process. That is, selecting one or
more Core Groups in the Share Event selection box and then clicking Remove moves the
selected Core Groups to the Core Groups selection box (alternatively, clicking Remove All
moves all Core Groups from the Share Event selection box at one time). Thus, the selected event
will not be shared with these Core Groups.

When you select one or more Core Groups that you want to remove from event-sharing, clicking
Submit displays the View Event Detail page and the Sharing Event functional area without the
Core Group(s) that you selected to remove.

4.5 Attaching a File to an Event

JIEE enables you to associate file(s) of any type with each event. For example, if you keep a
roster of conference attendees in a Microsoft Excel spreadsheet, you can attach this file to a
selected event that you can use to track the attendees. JIEE displays information about an
attached file in the Attachments functional area in the View Event Detail page (Figure 28).
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{3} Attachments

File HName Description Date (zDT &)

USHORTHCOM FORCE HEALTH 32256 USHORTHCOM FORCE 2T192TARPRZ000 ¢ @'
FROTECTION HEALTH FROTECTION 09-114 -
INFLUEHNZA doc SUINE INFLUENZA
H1MA recommendations A
AG Memo.pdf 201924 Memo from the Attarney 201530AFR2009 ET'
zeneral
Add File

Figure 28 Attachments Functional Area

In this functional area, JIEE provides information about each file: the name, size (in kilobytes), a
brief description, and the date (in Zulu date/time) on which the file was attached to the event.
JIEE also displays a count (in parentheses) of the number of files that are attached to the event at
the top of the functional area.

e To view a file’s contents, click the File Name (which is a link) of the attachment you
want to view. You can then view its contents in a separate window, or save the file
locally.

e To remove an attachment from the selected event, click the Delete ¥ icon. After you

confirm that you want to remove the file, JIEE deletes its information from display in the
Attachments functional area.

e To edit the attachment, click the Edit E icon to save the file locally. You can then edit
the file’s contents in the application in which the file was created.

e To add an attachment, click the Add File link at the bottom of the Attachments
functional area. JIEE displays the Add Attachment page (Figure 29), in which you can
specify the file that you want to attach to the event (refer to the procedure below).
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Figure 29 JIEE Add Attachment Page
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To attach a file to an event, do the following:

1. Specify the location of the file (up to 15MB in size) in the File Location field. If
necessary, click Browse to search for the local file you want to attach to the event.

2. Enter a description of the file that you are attaching (as the file name may not be
descriptive enough) in the Description field.

Note: Entering information in the Description field is required.

3. Click Add File.

JIEE displays your selected file in the Attachments functional area in the View Event
Detail page.

Note: JIEE does not record the action of adding a file to an event in the Activity Log.

4.6 Adding a Point of Contact to an Event

JIEE requires that a point of contact be associated with an event. JIEE displays each POC who is
associated to an event (by title, first and last names, and email address) in the Points of Contact
functional area in the View Event Detail page (Figure 30). POCs can be chosen from existing
users within JIEE or a POC added who is not a user of JIEE.

(1) Points of Contact

Mr John (703) 555-1212 john.doe@us .army .mil
Add New POC

Figure 30 Points of Contact Functional Area

JIEE also displays an Add New POC link at the bottom of the Point of Contacts data area. Click
this link to add a new point of contact. When adding a point of contact, first search for the
contact as shown in (Figure 31) below. If the POC is not found and not currently a JIEE user,
you can add the POC by clicking “Create New POC”.

Add Point of Contact(s)

- Hide Search Options
Title: Email:

Last Name: Burdell First Hame: George

[ Search | | Reset |

S S T S S

NGRCSA-NGBJOC GIS

|:|r Asjor George Burdell

| CreateNewPOC || Add Selected POC(s) || Cancel |

Figure 31 Add Point(s) of Contact
Figure 32 illustrates the user input form with the fields that you complete to create a new a POC.
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Create New Point of Contact

* Title:
* First Name:
* Last Name:
MI:
Affiliation:
Unit/Wing/Organization:
Address (Line 1):
Address (Line 2):
City:

= State/Territory. — State — -
ZIP Code:
* Primary Phone:
Alternate Phone:
DSN:

Fax:
* UNCLAS Sified Email:

CLASSified Email:

Emergency Contact: D

[ Save New POC ] I Cancel ‘

Figure 32 JIEE Event — Create New POC User Input Form

Table 6 below describes the fields that you complete in the Add POC user input form to add a
POC to an event. Field names in the table that are preceded by an asterisk (*) require information
before you can save your entries in the form.

Table 6. POC User Input Form Fields

Field Description

* Title Contact’s rank or title.

* First Name Contact’s first name.

* Last Name Contact’s last name.

Ml Contact’s middle initial.

Affiliation Contact’s military branch/agency.
Unit/Wing/Organization Additional contact organizational information.
Address (Line 1) First line of the contact’s address.

Address (Line 2) Second line of the contact’s address, if applicable.
* City Contact’s city.
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State/Territory Contact’s state or territory.

Zip Code Contact’s zip code.

* Primary Phone Contact’s primary phone number.

Alternate Phone Contact’s alternative phone number, if applicable.
DSN Contact’s DSN phone, if applicable.

Fax Contact’s FAX number, if applicable.
*UNCLASSIfied Email Contact’s unclassified email address.
CLASSified Email Contact’s classified email address, if applicable.
Emergency Contact Check block if this is emergency contact info.
Emergency Contact Phone Phone number for emergency contact.

When you are finished, click Save New POC. JIEE adds the new contact to the database and then
displays the new entry in the Points of Contact data area in the View Event Detail page for the
selected event.

Note: JIEE does not record the task of adding a Contact to an Event in the Activity Log.

4.7 Adding a SITREP to an Event

The SITREP in JIEE is not officially supported. It was deployed as a prototype for comment and
is not intended for operational use.

You can create a new SITREP for a selected event or mission by first clicking the Create New
COMSTAT link in the Legacy SITREPs block in the View Event or View Mission Detail page.
Clicking this Create New COMSTAT link navigates you to the COMSTAT page. As a JIEE
user, you can create one or more SITREPS for an active event or mission (Figure 33).
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Figure 33 JIEE SITREP Page
At the top of the SITREP page, JIEE displays the current activity of the SITREP:
Event ID, Event Subject, Division and Name of person who submitted the SITREP

Report Date and whether or not the report has been submitted
e Current user’s core group and group

e Name, email address, DSN, Comm, and Fax # of JIEE user who submitted the report

On the left hand side of the SITREP page is a list of J-shop links that you can select for which
you want to record information to be included in the report. There is also a submit report link
that you can click on to submit the report. For each J-shop link, JIEE provides text fields in
which you can enter information. By default, JIEE displays a text field for J-6 Comstat when you
first enter the page. Each time you click Next Page after providing information in the displayed
text field, JIEE navigates you from J-shop to J-shop in the order that they appear to the left in the
SITREP page.

Note: It is not required that you provide information for each subject area to create a SITREP or
enter information in order by subject. You can select to enter information for any J-shop
randomly in the list by clicking the J-shop link, which then displays the appropriate text field.

When you are finished, click Submit Report to save your changes and record the new SITREP
in the JIEE database. Once a SITREP is submitted it cannot be edited. The Pre-Populate Using
Previous SITREP link allows you populate a new SITREP with data from a previous SITREP.

4.8 Editing an Event

JIEE enables you to modify the details of a selected event. To edit an event, click the Edit
hyperlink in the View Event Detail page to display the Edit Event Detail page (Figure 34). In the
Edit Event Detail page, JIEE populates fields that already contain event detail information.

Note: If you are a user with Browser rights, you can only view the event details.
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Figure 34 JIEE Edit Event Detail Page

As Figure 34 illustrates, you can modify the information in any field in the Edit Event Detail
page. When you are finished, click Save Event to save modifications to the selected event, or
Reset to return all fields in the page to their default states.

4.9 JIEE Event Audit Log

Each time you update an entry in JIEE, the system stores a record of that change in the database.
The Audit Log enables you to view the history of an entry, such as the user who made an update
and when the update was made. Additionally, you can use the Audit Log to view the original
version of an entry as well as every change made to the entry to date.

Clicking the Audit Log link in the View Event Detail page displays the JIEE Event Audit Log
page (Figure 35).

51 of 156
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Figure 35 JIEE Event Audit Log Page

Note: The Audit Log does not track the attachment of files or Point(s) of Contact to an entry. If
you want to have a log to document that you added files or contacts to an entry, you must update
the entry and then list the attached files and POCs.
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5 JIEE MISSIONS

JIEE provides a method to track information and activities at the tactical level. Missions can be
directly tied to an Event for efficient tracking of information, personnel, and assets. As a JIEE
user, you can view a summary of all JIEE missions from the Home page by selecting the
Missions tab in the page header and then choosing View All Missions. JIEE displays the Mission
Summary page (Figure 36).

Welcome: James Webb | Edit Profile Gore Group / Group:| NGB - JOC M| User Role: Super User Locs| Time/Diate 132530 Tus (SRS2013
Flease Log out if you are not this user Group Function DTG 252N

www.DHS.gov /alert
L+ ] Gereris 1D e rwo
“d jIEE FOR OFFICIAL USE OHLY —

Dev Mission Summary Be W

Events b || Missions b || RFls/RFAs b || Foros Peciages b | Logs B[ Mapping B || Reports b || Adminiswation || Links » DCO FORTAL OMLINEHELP HELF DESK FEEDBACK -LOGOU

{8 Add New Mission Export to Excel [X]  Web Guery §

Miszion Type Day(s) Inactive M Star (zDTC) ified (zDTG)

+ Show Mission Filter Options.

14000 013 NGE-JOC-EST-13
MGE-JOC-E81-12
NGE-JOC-E44-
NGE-JOC-E3-12
GE-J 1

FPPRERE

MGE-J3E3-

JIEE Help Desk
armg. mbox jiee-helpdzsk@mail mil
Phone: (703) 607-8724

Figure 36 JIEE Mission Summary Page

In the Mission Summary page, you can view high-level information for all recorded missions.
For each displayed mission in the page, JIEE provides you with its ID, subject, requestor, type,
description, cause, day(s) inactive, current status, the start date, and a link to the event to which
the mission is related. (For more information about the Day(s) Inactive and Date Modified data,
refer to Section 7.4.) If more than one page of missions is available for you to peruse, click any
number in the pagination links at the bottom of the summary data area to view other mission data
records. Also at the bottom of the data area is a count of the total recorded JIEE missions.

Also in the Mission Summary page, you can click the Export to Excel link below the page
Header to export the current list of Missions to a Microsoft Excel document, which displays in a
separate window.

5.1 Viewing Mission Details

You can view detailed information about a mission by clicking a Mission ID in the Mission
Summary page. The ID is a link that, when you select it, navigates you to the View Mission
Detail page (Figure 37). This page contains the detailed information for the selected mission.
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Figure 37 JIEE View Mission Detail Page

JIEE Help Desk
ng.ncr.arng.mbx. jiee-helpdesk@mail. mil
Phone: (702) 607-8724

add location to add a new location to this event.

View all locations that are related to this event. Click

Note: You must first create a mission before you can associate information such as personnel, equipment, supplies, POCs, file
attachments, and/or locations.
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5.2 Adding a New Mission

You can add a new Mission by selecting the Missions tab in the page Header and then choosing
Add New Mission. JIEE navigates you to the Add Mission page (Figure 38).

Welcome: James Webb | Edit Profile Core Group / Group:| NGB - JOC ¥ | User Role: Super User Local Time/Date 16:17:46 Tue 03/26/2013 i R
Please Log out if you are not this user Group Function: zDTG:262017TMAR2013

RN J IEE FOR OFFICIAL USE — GenenciD — ~Keyword—
L |
Test Add Mission ONLY et v [Search

Events b | Missions P | RFIs / RFAs # | Force Packages » | Logs » | Mapping P | Reports b | Administration | Links # | DCO PORTAL ONLINEHELP HELP DESK FEEDBACK -LOGOUT-

www.DHS.gov/alerts

* Related Event: | pR_J0C3-E0-12-JOC3_Winter storm -~
Q Find Event | NGB-JOCCME-E9-13-Southem Maryland becomes an island
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WY-JOC-E5-13-Yellowstone Blows Up Real Bad
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Group:
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" Mission Type: | __ pission Type b
* Mission Cause: | _ wission Cause - v
* Mission Support Category: | _ Support Category — h

* Mission Description:

Characters remaining: 2000

Mission Requestor:

State Reference:

* Start Date: B (mirvddiyyyy)
Projected End Date: @(mmi’dd"ww)
Add Mission

Figure 38 JIEE Add Mission Page

Table 7 below describes the fields in which you can enter information about the Mission you want
to create. Fields that are marked with an asterisk designates where entry of information is
mandatory.

Table 7. JIEE Add Mission Page Fields

Field Description

* Related Event Event to which to relate the new mission. Select an event in the
selection box (or click Find Event to locate an event that does not
immediately display in the field).

Doing so generates a tracking number that can be used to reference
associated RFIs, RFAs, and missions.

* Group Group that is to be associated with the mission.
* Mission Name Descriptive name for the mission.
* Mission Type Type for the new mission. Select a Type in the drop-down list.
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* Mission Cause

Cause for the new mission. Select a Cause in the
drop-down list.

* Mission Support Category

Support type for the new mission. Select a Category in the drop-
down list.

* Mission Description

Details description of the mission. It is recommended that you
include enough information in the Description field to differentiate
between this and other, similar Missions.

Mission Requestor

State or Government agency or title of the individual who requests
the new mission.

State Reference ID

Reference to an existing event, mission, or other RFI/RFA.

* Start Date

Start date for the new mission. You can also click the calendar icon
to select a date.

Projected End Date

Projected end date of the event. You can also click the calendar
icon to select a date.

When you are finished, click Add Mission to save the new Mission information. JIEE navigates
you to the View Mission Detail page, in which you can add Equipment and Supplies to the new

Mission.

Click Reset if you want to clear your entries and reset all fields to their original states.

5.2.1 Adding Mission Equipment

In the View Mission Detail page, JIEE displays a Mission Equipment functional area and provides

information as shown in the top of Figure 39. You can add new or additional equipment to a

selected mission by clicking Add Mission Equipment at the bottom of the functional area. Clicking

this link displays the JIEE Mission — Add Equipment page (Figure 39).
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Figure 39 Add Mission Equipment

In the Add Equipment page, enter the Equipment Description, Deployed Quantity, and Units Used
in the text fields. Select the Equipment Type and Unit of Measure in the drop-down lists. (Entry of
information in the Equipment Description and Deployed Quantity text fields is required, as the
asterisk next to each field label indicates).

When you are finished, click Add Mission Equipment to save your entries. JIEE then displays the
new entry in the Mission Equipment functional area of the View Mission Detail page for the
selected mission.

5.2.2 Adding Mission Supply

In the View Mission Detail page, JIEE displays a Mission Equipment functional area and provides
information as shown in the top of (Figure 40). You can add new or additional equipment to the
Mission by clicking Add Mission Supply at the bottom of the functional area. Clicking this link
displays the JIEE Mission — Add Supply page (Figure 40).
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Figure 40 Add Mission Supply

In the Add Supply page, enter the Supply Description, Deployed Quantity, and Units Used in the
text fields. Select the Supply Type and Measure Unit in the drop-down lists. (Entry of information
in the Supply Description and Deployed Quantity fields is required, as the asterisk next to each
field label indicates).

When you are finished, click Add Mission Supply to save your entries. JIEE then displays the
new entry in the Mission Supply functional area of the View Mission Detail page for the selected
mission.

5.2.3 Adding a LOGSTAT to a Mission

JIEE enables you to associate one or more Logistics Status Reports to a selected Mission. To
add a LOGSTAT you must first create a Mission or associate it with a Mission that’s already
created. (Refer to Section 5, (5.2) for more information on how to create a Mission).

JIEE displays a Create New LOGSTAT link on the View Mission Detail Page. Click this link to
access the Edit LOGSTAT Detail page, in which you can create a LOGSTAT (Figure 41).
(Refer to Section 4, (4.3.3) for more information on how to create a LOGSTAT).

Note: You must create an Event or select an Event to associate with your Mission prior to
creating a LOGSTAT.
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Add File

Add New POC

Add Location

Figure 41 Add LOGSTAT to a Mission

5.2.4 Adding an Attachment, Point of Contact, and Location to a Mission

You can add an Attachment, Point of Contact, or Location to a mission using the same methods
that you used when Adding an Attachment, Point of Contact, and Location to an Event. For more
information about adding these entities to a mission, refer to Section 4, Managing Events.
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6 JIEE REQUESTS FOR INFORMATION / REQUESTS FOR
ASSISTANCE

JIEE provides an automated method to track Requests for Information (RFIs) and Requests for
Assistance (RFASs). RFIs are used to request information to support an ongoing, planned, or
potential mission. RFAs are used to request assistance for response to an event.

You can create RFIs and RFAs in JIEE and then route them to other State Joint Operations
Centers or other components within our own State or organization.

On the JIEE Home Page (Figure 3), you can view the five most recently modified RFIs and
RFAs in their respective boxes. To view all RFIs or RFAs in the system, you can click View
All in either data box, or select the RFI/RFA menu in the navigation bar and then choose either
RFI1/View All RFIs or RFA/View All RFAs. Doing either displays the RFI or RFA Summary
Page depending on your selection (Figure 42).

“ jIEE FOR OFFICIAL USE ONLY
Test RFI/RFA Summary Bt v
Events » | Missions # | RFIs / RFAs » | Force Packages # | Logs b | Mapping b | Reports P | Administration | Links » DCO PORTAL OHNLINE HELP HELP DESK FEEDBACK -LOGOUT
Export to Excel [3] Web Query @
Active Assigned ltems ] [ Active Sent ltems ] All Active | All

- Hide RFLIRFA Filter Options
Ini0ut: Assigned to NGB-JOC

Sent by NGB-JOC
Shared but not assigned to NGB-JOC

Task Response Status: (7)
None Working Completed Rejected

- —Date Range— % = =
Status: ] open [“] Pending 9

Coordination [ canceted Entry ID:

Sourcing [ closed Originating Office:

Committed —Request Type— | || —Priority— v || —Urgency— |+
Event Reference:

Keyword Search: [ Subject [ITask and Purpose [ uustification
Mission Reference:

State Reference:

s Date Modified Created Date Suspense Date | Day(s) b State
FURFA Si ct = S Urgency 3 L Ct M ! ct 3
Entry id RFURF, ubject (=0TG) (z0TG) =0TG) Pevrmend InfOut |Status|Urgency| ooy Event Reference Mission Reference  |Overdue|

- Modified in the past 12 hours

NGB-JOC-R448-13 RFI Flash Flood of Pike Creek on 6/25/2013 5:18:33  251T19JUN2013 Z517T18JUN2013 180000JUNZ013 o Sent ¥ (1] VA NGB-JOC-E105-12 NGB-JOC-ME1-13 1]
Pl Shared
NGB-JOC-R447-13 RFA  Request For Assistance on 6/252013 5:17:28  251718JUN2013  251717JUN2013  180000JUN2013 0 Sent B (@) MNGBHQ NGB-JOCE10513  NGB-JOC-M81-13 ]
Shared
- Modified last week
NGB-JOC-R445-13 RFA  Request For Assistance on 6/21/2013 2:27:24  211428JUN2013  211427JUN2013  130000JUNZ013 4 Sent B% (@) MNGBHQ NGB-JOCE105-13  NGB-JOC-MB1-13 ]
P Shared

Figure 42 JIEE RFA Summary Page

The Summary page has four (4) buttons across the top titled Active Assigned ltems, Active Sent
Items, All Active items and ALL. The functions of those buttons are:

Active Assigned Items will match RFA/I’s that are waiting on a response from your
group. Specifically, these are requests that:

e Are assigned to your group by another group

e Are not closed or cancelled

e Have not been marked completed or rejected by your group

Active Sent Items will match RFA/I’s that:
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e Were created by your group
e Are not closed or cancelled

All Active Items will match RFA/I’s that are not closed or cancelled.

All Items will match all RFA/I’s your group has access to view.

Filter options can be used to further refine your search. To access the filter options, click the Show
RFI/RFA Filter Options link. These options are:

In/Out
e Assigned to (your group): Check this block to view RFI/As that are assigned to your
group by another group.

e Sent by (your group): Check this block to view all RFI/As that were created by your
group.

e Shared but not assigned to (your group): Check this block to view RFI/As that are
shared with but not assigned to your group.

Status
e Open: Check this box to view RFI/As that have the status set as Open.
e Coordination: Check this box to view RFI/As that have the status set as Coordination.
e Sourcing: Check this box to view RFI/As that have the status set as Sourcing.
e Committed: Check this box to view RFI/As that have the status set as Committed.
e Closed: Check this box to view RFI/As that have the status set as Closed.
e Cancelled: Check this box to view RFI/As that have the status set as Cancelled.

e Pending: Check this box to view RFI/As that have the status set as Pending.

Additional Search Options

e Event Reference: Enter an Event Reference ID to search the summary for that Event
reference ID.

e Mission Reference: Enter a Mission Reference ID to search the summary for that Mission
Reference ID.
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e State Reference: Enter a State Reference ID to search the summary for that State
Reference ID.

e Task Response Status: Check the desired box(s) to search for RFI/As based on the
responses from your group to an RFI/A.

o None will match RFI/As that contain a task that your group has not responded to
including RFI/As that have not been assigned to your group

o Working will match RFI/As that contain a task for which the most recent response
from your group is Working or Sub-Assign.

o Completed will match RFI/As that contain a task for which the most recent response
from your group is Complete.

0 Rejected will match RFI/As that contain a task for which the most recent response
from your group is Reject.

e Date Range: Click on the Date Range drop down and select one of the options (Created,
Updated, or Suspense) and then click on the calendar to enter the date range in the boxes to
identify the date parameters of your search.

O Created - to find all RFI/RFA’s that were created within a specific date range select

this option.

O Updated - to find all RFI/RFA’s that were created or modified within a specific date
range select this option.

O Suspense - to find all RFI/RFA’s by suspense date within a specific date range select
this option.

e Entry ID: Enter an Entry ID to search the summary for that Entry ID.

e Originating Office: Enter the name of an Originating Office to search RFI/As from a
specific Core group or group. For example, if you want to find all RFI/RFA’s created by
NGB-JOC you would enter NGB-JOC in this section, then click search to display the
desired data.

e Request Type: Click on the Request Type drop down and select Current Disaster, EMAC
Support, Pending Disaster, Routine, SW Border or SWB/OJS to search the summary for
RFI/As with that request types.

e Priority: Click on the Priority drop down and select Priority 1-10 to search the summary
for RFI/As with that priority.

e Urgency: Click on the Urgency drop down and select Urgent, Time Sensitive or Routine to
search the summary for RFI/As with that urgency.

e Keyword Search: Click on one or all the boxes (Subject, Task and Purpose, Justification)
and then enter a keyword(s) to search the summary for RFI/As that contain those keywords.
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If more than one page of RFIS/RFASs is available for display, click a number in the page controls at
the bottom of the data area to view another set of RFIS/RFAs. Also displayed at the bottom of the
data area is the total number of RFI/RFA data records that match your current filter settings.

6.1 Creating a Request for Information (RFI)/Request for Assistance (RFA)

The procedure for creating an RFI or RFA is the same. For the purpose of instruction, the
following sections describe the process of creating an RFA.

To create an RFA, select the RFI/RFA menu from the navigation bar at the top of the page and
then choose Add New RFA. JIEE will display the Add RFA page (Figure 43).

L& | - GenericID - Keyword -
“ j IE E FOR OFFICIAL USE ONLY
Test Add RFA et v
Events » | Missions | RFIs/RFAs | Force Packages P | Logs » | Mapping # | Reports » | Administration | Links ¥ DCO PORTAL ONLINEHELP HELPDESK FEEDBACK -LOGOUT-

From (Originating Office): ce _[10C v

* Event Reference: | NGB-JOC-E105-13-Two Aircrafts Collide over Washington DC on 6/21/2012 2:07:36 PN ~
WY-JOC-ES-13—Yelowstone Blows Up Real Bad

NGB-JOCCME-E11-13—-Congressional Gathering Special Event

NGB-JOCCME-ES-13—Southern Maryland becomes an island

NGB-JOCCME-ES-13—training volcano erupting on East cost US [

Mission Reference:
Find Mission

* Priority: | _priority — ¥ | (High 10- 1 Low)
*Request Type: | _ Request Type — (v
Classification: | ynclassified v

*Urgeney: [ o0 (7)

*Status: | _gtatys — v (7) 5O 5F

* Subject:

*Task and Purpose:

Characters remaining: 2000

Justification:

Characters remaining: 2000

State Reference:

Suspense Date:

s

Suspense Time (Zulu hhimm): [ o -

Save

Figure 43 JIEE Add RFA Page

Table 8 below describes the fields that you complete to create an RFA. Those fields that are
marked with asterisk (*) require entry of information.

Note: When you create a new RFA, selection of an Event Reference is also required. You cannot create an
RFA without selecting this reference.

Table 8. Add RFA Page Fields

Field Description

From (Originating Office) Fixed value based on your default core group.

[Current Group] Currently selected group that displays next to the Originating
Office field. Select another group, if applicable, in the drop-
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down list.

Event Reference Event to associate the new RFI, if desired.
Note: You can only reference an event.

Mission Reference Mission to associate the new RFI. JIEE populates the Mission
Reference field after you select an event therefore, if you do
not select an event reference you cannot select a mission

reference.

* Priority Priority level for the new RFI. Select a value from 1 to 10 in
the drop-down list.

* Request Type RFI type. Select the desired type in the drop-down list.

Classification Classification level for the new RFI. (Currently, JIEE supports
only unclassified requests.)

* Urgency Urgency level for the new RFI. Make your selection in the
drop-down list.

* Status Status of the new RFI. Select the desired status in the drop-
down list.

* Subject (Required Entry) Brief description of the new RFI.

* Task and Purpose Informative description of the new RFI.

Justification Informative justification for the new RFI.

State Reference ID Reference to an existing event, mission, or other RFI/RFA.

Suspense (mm/dd/yyyy) Suspense date for the new RFI, if applicable. You can also

click the calendar icon to select a date.

Suspense Time (Zulu hh:mm) Suspense time for the new RFI, if applicable. Select the hours
and minutes in the drop-down lists.

When you are finished, click Save to add the new RFA to the system. JIEE then displays the View
RFA Detail page for the RFA you just created. Alternatively, you can click Reset to clear your
entries in the page and reset the fields to their original values.

6.2 Viewing RFI/RFA Details

You can access detailed information about an RFI/RFA in several ways. JIEE displays the five
most recently updated RFIs and RFAs on the JIEE Home page. Clicking an Entry ID in the RFI or
RFA data area in the Home page navigates you to the View RFI or RFA Detail page. You can also
access RFI/RFA details from the RFI/RFA Summary page by selecting an entry ID. Alternatively,
you can search for the RFI/RFA using the JIEE search feature or the View All RFI/RFAs link
under the RFI/RFA tab. Clicking on a RFI/RFA ID will take you to that RFI/RFA detail page also.

Any of these methods can be used to navigate to the JIEE View RFI or RFA Detail page. Figure 44
illustrates the View RFI Detail page.
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I b~ I 4 2 = = =)

Assign Task Share RFA Edit Attach File Add POC MNotify Audit Log Print Help View All RFAs Delete
RFA: Funding For CA SWB Task Force (CA ANG Funding) v
Status: B Open Task and Purpose:

Provide funding for CA ANG SWB
Entry ID: CA-JOC-R12-10
Justification:
Priority: 5 The CCIRs are being collecled to support an effort by the Joint Strategic Advisory Board (JSAB) that will help create a shared situational awareness thereby better

coordinating mission efforts and reducing redundancy and inefiiciencies in the current process. End goal: Get the information te those who need it, when they need it.

Urgency: Routine @&
Request Resolution:

Request Type: Routine
After Action Report (AAR):

Suspense Date 012359AUG2011
Date Modified 211127JUL2011
Created by: Mr. John Tudel

of NGB-JBC4ICE

on 121719JUL2011

Event Reference: Southwest Border Support
(NGB-JOC-E188-10)

Mission Reference: CA NG Southwest Border
Support (CA-JOC-M19-10)

State Reference ID:

Inbox - Tasks assigned to ANG-RM v
ANG-RM
ID Assigned by Assigned On Task Description Response
T B 3 ANG-CAT 131212JUL2010 AMG-RM Please flow days and dollars for personnel on attached TPFDD to applicable units and then "Assign” to ANG-DCAPES within JIEE
B b 2 ANG-CAT 131212JUL2010 AMG-RM Please flow days and dollars for personnel on attached TPFDD to applicable units and then "Assign” to ANG-DCAPES within JIEE Status Update

B B 1.1 ANG-CAT 131210JUL2010 “Process through RA for days and funding” Requests for Front Load Authority for FY2011 S8WB Orders goes to Captain John Michaels DSM 327- Task Complete
0000. Califorinia FM Offices has the information needed to request approval

Outbox - Tasks ANG-RM assigned to others v

ID Assignedby Assigned On Task Description Status
» = B 114 S5gt Jack Riker 131441JUL2010 NGB FM has validated these transactions. The money will show up at the unit within 24 hours Pending Response: 0 0%
Working:0 0%
Completed:1 100%
Rejected: 0 0%
Unassigned: 0 0%
Total: 1 100%

+ Show All | Share RFA
Core Group Date Shared (zDTG) Shared by Delete|
AZ 071854FEB2012 LT George P. Burdell X

Figure 44 JIEE View RFA Detail Page

The Share RFI/RFA, Edit, Attach File, Add POC, Notify, and Audit Log links at the top of the data
area function in the same way as those in the View Event Detail page (refer to Section 4 for more
information). In addition to these buttons, also listed are Assign Task and Help options. The
Assign Task button allows you to assign the RFI/RFA to one or more groups. The Help button
takes you to a question and answer section for RFI/RFA related issues.

6.2.1 Responding to an RFI/A

On the View RFI/RFA Detail page, the Inbox displays all tasks assigned to your group (like ANG-
CAT) as shown in Figure 44. The Respond button beside each line item in the Inbox provides the
ability to respond to the selected task within the RFI/RFA (Figure 45).
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Respond to a Task

ANG-RM's Current Working Assigned by: ANG-CAT
Response:
Assigned On: 131212JUL2010 Date Modified: 131212JUL2010
| Task Description: ANG-RM Please flow days and dollars for personnel on attached TPFDD to applicable units and then "Assign™ to ANG-
DCAPES within JIEE

| s

Working

Sub-Assign

Complete
Can Support
Cannot Support
Task Complete

Reject

| Duplicate
Incorrectly Routed
Other

i Submit Cancel

Figure 45 RFI/RFA Task Response Functional Area

In the Respond to a Task dialog box, you (as the recipient of the task) can select one of the options
shown on the left of the dialog and described below. These statuses are used by recipients of a task
to quickly ascertain their status of response to a task and used by senders of a task to track and sort
responses.

Working: This confirms that you have reviewed the task and will work on the response, and could
be used to provide information regarding the progress of the task.

Sub-Assign: This option allows you to sub-task another group. The original task will remain
assigned to your group and a related sub-task will be displayed in your outbox.

Complete: This option shows whether your group can support or cannot support the request.
When Can or Cannot support are not appropriate this option can be used to distinguish your
response.

Reject: This option says that you are rejecting this RFI/RFA and showing the reason why this
RFI/RFA is not being sourced by your Core Group/Group by labeling it accordingly (duplicate,

incorrectly routed, or other).

6.2.2 Assigning an RFI/RFA

To get a response to an RFI/A you must assign it. To assign an RFI/RFA, select the Assign Task
button on the RFI/A Detail page. This will display the Assign dialog shown in figure (example)
below. On the JIEE Assign page you will be able to assign the RFI/A to one or more groups. When
selecting multiple Core Groups, the assignment will default to the operations center for the group
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(typically “JOC™). In order to select a group other than JOC, you must select an individual Core
Group (Figure 46).

— A A A —

ICore Groups Group 1D Selected Assigned Groupl(s) i
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Selected groupls) will be notified via autormated ermail oftask response assignment.

g2 p ¢ = mm |

Figure 46 RFI/RFA assigning Functionality.
6.2.3 RFI/RFA Notification

JIEE will automatically send email notifications to group (like TX-JOC) email addresses based on
preferences described in Section 12.3.1.2.2. You may also use the Notify option to manually send
notifications to the group email within a core group as well as an individual e-mail address.

6.3 Editing an RFI or RFA

To edit the details of an RFI/A such as the Subject, Task and Purpose, Justification, Urgency,
Request Type, Suspense Date, and State Reference ID, click on the Edit button. This feature is used
to update content (details) and other options (e.g. Sharing, POC, etc). You cannot edit the Entry
ID, Date Created, and the Date Modified.

When you click the Edit button, all the RFI/A description fields that are editable will change to
editable controls. Once you have made all the desired changes, click the Save button. After you
click save, your changes will be saved to JIEE.
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7 JIEE EMAIL NOTIFICATION

In JIEE, you can send detailed information via email about a selected event, mission, RFI, or RFA.
The Detail page for each of these entities contains a Notify hyperlink at the top of the respective
data area. In addition, the RFI/RFA Detail pages also provide a Notify hyperlink at the bottom of
the respective Task Response functional area. Figure 47 illustrates the Notify hyperlink in the
View Event Detail page.

‘Welpome: James Webb | Edit Profile Core Group / Group:| FEMA - JOC [W| User Role: Super User Local Tima/Date: 05:58:28 Wed G8/28/2013
Please Log out if you are not this user Group Function: DTG 15NN

(3] o e
“u leE FOR OFFICIAL USE ONLY
Dev Eet W

Events b || Missions b || RFIs/RFAs || Foros Packages B | Logs b || Mapping # | Repors b || Administiation || Links » DCO PORTAL OMLINE HELF HELF DESK FEEDBACK -LOGOUT

[ View All Events Printer Friendly &
[ Detail [ Edit © Audit Log Remove X | Most Recent Reports By Force Package
= ueR

Figure 47 JIEE View Event Detail Page — Notify Link

View Event Detail

7.1 Sending an Email Notification in JIEE

As Figure 47 also illustrates, clicking the Notify link in a Detail page or Task Response area
displays the JIEE Email Notification page. The Email Notification page contains a form of fields
and options in which you can select your email recipients. You can send email to any JIEE core
group message center, to any group of which you are a member, or to one or more individual email
addresses. (All email recipients must have a valid JIEE user name and password to view details
about the entry that you are emailing.) You can also select to limit your recipient list by excluding
all core groups and/or groups, which will not receive an email notification.

The Email Notification form contains a non-modifiable Subject line that provides the ID of the
entry (i.e., event, mission, RFI, or RFA,) about which you want to send a notification. The page
also includes non-modifiable message text that includes the same text that the Subject line
displays, and the URL that your recipient(s) can click to view details about the event, mission,
RFI, or RFA. You can also enter additional text in the notification that JIEE will email to your
selected recipient(s).

7.2 Email Notification Form

Table 9 describes the fields that are filled out in the Email Notification page to send a notification.
Table 9. Email Notification Page Fields

Field Description

Entry ID (auto-populated) ID of the event, mission, RFI, or RFA, about which you want to send the details in
the email notification. The Entry ID is also a link that you can click to view the
detailed information in the Detail page (e.g., View Event Detail).

Core Group Selection box that contains all JIEE core groups. By default, your current core group
is highlighted in the list. If you change your current core group in the Core
Group/Group drop-down list in the page header, the page refreshes and highlights the
new current core group in the Core Group selection box.

Select the Exclude All Core Groups check box to exclude all core groups from your
email notification recipient list.

Group: Selection box that contains all groups of which are associated with the selected core
group. By default, your current group is highlighted in the list. If you change your
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Field Description

current core group/group in the Core Group/Group drop-down list in the page header,
the page refreshes and highlights the new current group in the Group selection box
highlighted.

Select the Exclude All Current Groups check box to exclude all groups, of which you
are a member, from your email notification recipient list.

Individual Email Text field that enables you to enter one or more individual email addresses, each
Address(es) separated by a semi-colon.

Subject (auto-populated) Text that describes the type of entry (i.e., event, mission, RFI, or RFA,) and related
ID
(e.g., “Subject: JIEE NOTIFICATION - EVENT # OR-JOC-E36-08").

Message Text that duplicates the Subject line and includes a URL link to details about the
entry. You can also enter additional text about the entry for which you want to send
an email notification.

Note: Groups that display in the Group selection box are associated to the current core group/group selection
in the page header. They are not associated to the core groups in the Core Group selection box.

When you are finished, click Send to send your email notification. If the email is sent successfully,
a pop-up window displays a confirmation message.

7.3 Email Log

As JIEE sends email notifications, it records and tracks those notifications in a log. You can
access this log by selecting the Logs tab in the page header and then selecting Email Log. Doing
so displays the Email Log Summary page (Figure 48).

“2JIEE e

Test Email Log Summary
| Events » | Missions » | RFIs /RFAs » | Force Packages » | Logs » | Mapping b | Reports ¥ | Administration | Links » | DCO PORTAL ONLINEHELP HELPDESK FEEDBACK -LOGOUT-
Export to Excel [3] Web Query @

+ Show Email Log Filter Options

BinvD | swed T e T s Euyoae
NGB-JOC-N4360-13TEST ONLY JIEE NOTIFICATION - Request for Information Subject: Flash Fiood of Pike Creek on 6/25/2013 5:18:33 PM Entry ID: # NGB-J0C-R448-13 This is a notification from JIEE TEST Quoc Nguyen 251719JUNZ013

Task 1 in RFI# NGB-JOC-R448-13 ONLY NOTE: You must have a valid JIEE user name and password to view this entry. To view, select the following RFI link:
has been changed by NGB-JOC  http:#i172.16.32.147.8080/protected/RFVviewRFIDetail aspx ?idTasker=7022 TEST ONLY JIEE NOTIFICATION - Task 1 in RFI# NGB-JOC-R448-13 has
been changed by NGB-JOC
NGB-JOC-N4859-13TEST ONLY JIEE NOTIFICATION - Reguest for Information Subject: Flash Flood of Pike Creek on 6/25/2013 5:18:33 PM Entry ID: # NGB-J0C-R448-13 This iz a notification from JIEE TEST  Quoc Nguyen 251719JUNZ013
RF1# NGB-JOC-R448-13 has ONLY NOTE: You must have a valid JIEE user name and password to view this entry. To view, select the following RF link:
been initially assigned to CA-JOC hitp /117218 32 147:8080/protected/RFIview RFIDetail aspx ?idTasker=7022 TEST ONLY JIEE NOTIFICATION - RFI # NGB-JOC-R448-13 has been initially
assigned to CA-JOC

NGB-JOC-N4858-13TEST ONLY JIEE NOTIFICATION - Request for Information Subject: Flash Flood of Pike Creek on 6/25/2013 5:18:33 PM Entry ID: # NGB-JOC-R448-13 This is a notification from JIEE TEST ~ Quoc Nguyen 251718JUN2013
RF1# NGB-JOC-R448-13 has ONLY NOTE: You must have a valid JIEE user name and password to view this entry. To view, select the following RF1 link:
been shared with CA hitp:#1172.18.32.147:8080/protected/RF I'viewRFIDetail. aspx ?idTasker=7022 TEST ONLY JIEE NOTIFICATION - RFl # NGB-JOC-R448-13 has been shared
with CA
NGB-JOC-M4857-13TEST ONLY JIEE NOTIFICATION - Reguest for Action Subject: Request For Assistance on 6/25/2013 5:17:28 PM Entry ID: # NGB-JOC-R447-13 This is a nofification from JIEE TEST ONLY  Quoc Nguyen 251717JUNZ013

RFA # NGB-JOC-R447-13 has NOTE: You must have a valid JEE user name and passwiord to view this entry. To view, select the following RFA link:
been inttially assigned to NGB- hitp:#172.16.32.147:8080/protected/RF Afview RFADetail.aspx?idTasker=7021 TEST ONLY JIEE NOTIFICATION - RFA # NGB-JOC-R447-13 has been

Joc initially assigned to NGB-10C
NGB-JOC-N4856-13TEST ONLY JIEE NOTIFICATION - Operations Status Report # 3 was submitted Force Package: Medical Support Team - 6/21/2013 2:29:04 PM - Add this (NGB-JOC-F79-13) Submitted By: Quoc Nguyen 211651JUN2013
Operations Report #3 for Medical quoc.nguyen@us.army.mil from NGB This is a notification from JIEE NOTE: You must have a valid JIEE user name and password to view this entry. To
Support Team - 6/21/2013 2:29:04 view, select the following link: http:4/172 16.32 147:8080/protected/ForcePackage/viewF orcePackageDetail aspx?
PH - Add this was submitted idForcePackage=352&ReporiType=0perations+Report8idReport=202 TEST ONLY JIEE NOTIFICATION - Operations Report #3 for Medical Support Team -
6/21/2013 2:29:04 PM - Add this was submitted.
NGB-JOC-N4855-13TEST ONLY JIEE NOTIFICATION - Request for Information Subject: Flash Flood of Pike Creek on 6/21/2013 2:28:08 PM Entry ID: # NGB-JOC-R446-13 This is a notification from JIEE TEST ~ Quoc Nguyen 211845JUN2013

RFI# NGB-JOC-R448-13 < DO ONLY NOTE: You must have a valid JIEE user name and password to view this entry. To view, select the following RF link:
NOT REPLY = hitp:#i172.18.32.147:2080/protected/RF/view RFIDetail aspx ?id Tasker=7020 This is frem RFI
NGB-JOC-N4854-13TEST ONLY JIEE NOTIFICATION - JIEE Event Subject: Two Aircrafts Collide over Washington DC on 8/21/2013 2:07:36 PM Entry ID: # NGB-JOC-E105-13 This i a nofification from JIEE Quoc Nguyen 211843JUNZ013

Figure 48 JIEE Email Log Summary Page
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The log in the Email Log Summary page provides a record of each email notification and
includes the Entry ID, Subject of the notification (i.e., event, mission, RFI, or RFA), a
description and sender of the notification, and entry date that the notification was recorded in
JIEE. As with other summary pages in JIEE, clicking on any number at the bottom of the
summary displays other summary data (records display in the summary by most recent date, by
default).

7.4 Automatic Email Notification Due to Inactivity

JIEE monitors the update activity of an event, mission, RFI, and RFA on a 30-day basis. In each
entity Summary page, the “Day(s) Inactive” data column provides the number of days that the
entity has not been updated. If the entity has been updated, JIEE records the date the entity was
updated in the Date Modified data column. If any of these entities remains inactive, JIEE
automatically closes the entity and any of its associations (e.g., RFIs, RFAs, attachments, or
POCs) at that time.

At 27 days of inactivity, JIEE sends an automatic email notification to the creator of the
entity (i.e., event mission, RFI, or RFA) stating that it will close automatically in three days,
unless any modification is made to it. Sample email text follows:

Subject: "Entity ID * <Tracking Number> will be closed in three (3) days.

Body: "Entity ID " <Tracking Number> and all inactive associations (i.e.
Missions/RFIs/RFAs/POCs/Attachments/etc.) will be closed in three (3) days.-

To keep “Entity ID" <Tracking Number> open, please update it within the next 72
hours.

<https:ENTITY_LINK>

The Subject line includes whether the inactive entity is an event, mission, RFI, and RFA,
followed by its ID. The body of the email states that the entity and any of its associations

(e.g., RFIs, RFAs, attachments, or POCs) will close unless an update is made. The email
notification also includes a link to the entity’s detailed data. However, updating the entity at any
time before 30 days pass “resets the clock” so that the entity and its associations remain open
for another 30 days.

If the entity remains inactive after JIEE sends the 27-day email notice, a second email is sent
automatically to the creator of the event, mission, RFI, or RFA at 30 days of inactivity stating
that the entity has been closed.

Subject: "Entity ID" <Tracking Number> is 30 days old with no activity and has
been closed. "

Body: "Entity ID" <Tracking Number> is 30 days old with no activity. The “Entity
ID” and any of its associations have been closed.

<https:ENTITY_LINK_HERE>
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Similar to the 27-day notification, the Subject line includes whether the inactive entity is an
event, mission, RFI, and RFA, followed by its ID. The body of the email states that the entity
and any of its associations have also closed.

Note: Because both email notifications are sent to the creator of the event, mission, RFI,
RFA, it is the creator’s responsibility to communicate this information to any assignees
of that entity.
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8 JIEE DUTY LOG
JIEE Duty Log entries are created manually to document activities such as:
e Starting or ending a shift.
e Updating Slides.
e JIEE Log-In.
e JIEE Log-Off.
e Logged transactions.

e Tracking items sent to COP Manager.

8.1 Viewing the Duty Log

You can access the Duty Log by selecting the Logs tab in the page Header, click Duty Log, then
click View Log. JIEE displays the JIEE Duty Log Summary page (Figure 49).

Welcome: James Wlebb | Edit Profile Core Group / Group:| NGB - JOU %[ User Role: Super User Lozl Time/Date: 10:8428 st 02672013
Please Log out if you are not this user Group Function DTG S IUNNTS

N —GeerkiD— — Keywond -
2 JIEE, —

Duty Log Summary
Events b || Missions P || RFls/RFAs b || Foros Packsges P || Lops || Mapping P || Reports b |[ Administration || Links b DCO FPORTAL ONLINE HELP HELFDESK FEEDBACK -LOGOUT

15 Add New Duty Log Entry Exportto Excel [¥]  Web Query @

+ Show Duty Log Filter Options

Total Records (15825)

JIEE Help Dask
1.amg. mbx jiee-helpdesk@mail mil
Phone: (703) 607-5724

Figure 49 JIEE Duty Log Page

The Duty Log Summary page provides summary information for each entry in the log. Each log
data record contains an entry ID that provides a link to detailed information about the entry. Each
data record also contains the associated core group, log entry Subject and Description, the author
of the log entry, and the date the entry was made in the log. Clicking any of the headings enables
you to sort by a column of information (the default sort is alphanumeric by Entry ID). Repeated
clicking toggles the sort between ascending and descending order.

If more than one page of log entries is available for viewing, you can click a number in the
pagination controls at the bottom of the data area to view another set of log entries. Also at the
bottom of the data area is a count of the total number of log data records that JIEE contains.

In the Duty Log Summary page, you can use filtering options for focusing on a search of the log.
Clicking Show Duty Log Filter Options at the top of the data area displays the available filtering
options.
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You can also click Export to Excel at the top of the data area to export the displayed list of log
entries to a Microsoft Excel spreadsheet, or the Add New Duty Log Entry to add a new entry to the
Duty Log. The following section describes adding a new entry to the log.

8.2 Creating a Duty Log Entry

JIEE enables you to create a new entry to insert into the Duty Log. When you click Add New
Entry in the Duty Log Summary page, or select the Duty Log tab in the page Header and click
Duty Log then Add New Duty Log Entry, JIEE displays the Add New Entry page (Figure 50).

Welcome: James Webb | Edit Profile Core Group / Group:| NGE - JOU ™| User Role: Super User Local Time/Date: 10:05:55 WWea 061262013
Please Log out if you are not this user Group Function DTG 28 14esIUNDTS

e DHS. or/al
L3 ] Gererls 1D e
L3 JlEE FOR OFFICIAL USE ONLY

Dev Duty Log - Add New Entry Event ~

Events P || Missions #|| RFIs/RFAs P || Foros Padkeges P | Logs P|| Mapping P | Reports b || Administration || Links b DCO PORTAL ONLINEHELP HELP DESK FEEDBACK -LOGOUT

Core Group: NGB
Group ID: JoC
Group Function: new Prafile
Shift Change Report: []
4-Day Shift Change Report: []
* Subject:

* Description/ Summary:

Charzcters remaining: 200
* Action Taken: | — Action — o
Ovenwrite Auto-DTG: (v Gy pyg

Figure 50 JIEE Duty Log - Add New Entry Page

Table 10 describes the fields you complete to add a new entry to the Duty Log. Those fields that
are marked with an asterisk (*) require entry of information.

Table 10. Add New Log Entry Fields

Field Description
Core Group Your default Core Group.
Group ID Your default Group. If you belong to multiple groups, you can select

another Group.

Group Function

Your group’s function (if available).

Shift Change Report

Check this block if this is a Daily Shift Change Report.

4-Day Shift Change Report

Check this block if this is a 4-Day Shift Change Report.

* Subject

Brief subject for the log entry.

* Description / Summary

Informative description of the log entry.

* Action Taken

Type of action taken for the log entry. Make your selection in the drop-
down list.

Overwrite Auto-DTG

Radio buttons that enable you to back date an entry to reflect the correct
DTG (select Yes or No). For example, if the start of your shift is busy
and you do not have time to create your Started Shift entry. Displays
new fields for you to enter the correct DTG. All time is logged as Zulu
time (GMT).
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When you are finished, click Save to add the new entry to the Duty Log. Alternatively, you can
click Reset to clear your entries in the Add New Entry page and return the fields to their default
states. Click Spell Check to spell check your entries before saving.

8.3 Viewing Duty Log Details

You can access the details of a Duty Log entry by clicking the Entry ID for the entry you want to
view in the Duty Log Summary page. You can also use the JIEE Search feature to search for an
entry by submitting the entry’s ID, if known. Performing either action displays the JIEE View
Duty Log Detail page (Figure 51).

Welcome: James Webb | Edit Profile Core Group / Group:| NGB - JOC %] User Role: Super User Local Time/Dat
Please Lo out if you are not this user Group Function:

s DUS.govlerts
L3 —Gemeric D— — e
€ JIEE FOR OFFICIAL USE ONLY
Dev View Duty Log Detail == i

Events b || Missions b || RFis/ RFAs b|[ Foroe Packsges B || Logs B |[ Mapping B[ Reports b || Administation |[ Links » DCO PORTAL ONLINEHELP HELF DESK FEEDBACK -LOGOUT-
() View Duty Log
[ Detsil 1 AuditLog {0) Attzchments

Printer Friendly &

Add Fil
Entry ID: NGE-JOC-D4428-12

Duty Entry Date (:DTG): 1012408EF2012
Crested By: Mr. Jsson Huriey
Core Group: NGE
Subject: hjki

Other Action

Late Entry Date {zDTG):

Shift Change Report

4-Day Shift Change Report
Date Wodified (zDTG): 1012405EP2012
Updated By: Mr, Jason Huriey

Update Comment

JIEE Help Desk
ng.nor.amg.mbx jiee-helpdesk@mail. mil
Phone: {703) 807-5724

Figure 51 JIEE View Duty Log Detail Page

In the View Duty Log Detail page, JIEE provides a number of functions that you can access via
links. Clicking View Duty Log enables you to view the Duty Log Summary page. You will not
have the Edit link unless you are the person who originated the Duty Log entry. Clicking Edit will
enable you to edit the selected Duty Log (refer to Section 8.4 below). You can also click Printer
Friendly to format the page for easier printing. You can also add a file to the duty log by clicking
on Add File in the attachments block.

8.4 Attaching afile to the Duty Log

To attach a file to a Duty Log go to the view all logs reports and click on the log you would like to
add a file to. Clicking Add File in the View Duty Log Detail page enables you to attach a file to a
specific Duty Log. JIEE displays the Add File page (Figure 52).
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Walcome: James Webb | Edit Profile Core Group / Group:| NGB - JOC M| User Role: Super User

Local Time/Date: 10:10:35 Wis 0828/2013
Please Log out if you are not this user Group Function:

2DTG: 2 4IBIUN3

(3] [Ccenercin— | Crepmera— |
O J IEE FOR OFFICIAL USE ONLY
Dev

Zed | [Ssarn

| Events b || Missions b || RFis/ RFAs b || Foroe Fadisges b | Logs P || Mepping P || Repots #|[ A | Links |
[5) View Duty Log
I8 Detail &% Audit Log

DCO  PORTAL ONLINE HELF HELP DESK FEEDBACK -LOGOUT-

(0) Attachments
aaa Fis
+ Show Duty Log Detail

Atachments

* File Location: | | CBrowse... ]
File size must be less than 15M3. Atempting to load files lzrger than 15MB may result in interfzce time-out before upload is
complet

* Deseription: | ]

Add File

Do not upload documents that contsin dassified or sensitive persenally identifisble information

Fll Indludss:

Frivate phone number Date snd place of birth
Mother's msiden name Names of family membars
Financisl information Heslth information

Fayroll dats Banking sccounts
Credit and debit card information  Education

Medical conditions Private relstionships
Marital status

The following is not FIl

Wilitary Rank Civilian Grade

Duty title Cfficial govamment email address
Official duty location  Duty phone number

Failure to safeguard dlassified or personally identifisble information cen result in criminsl penalties.

ng.ncr.amg.mbx jiee-helpdesk@mailmil
Phone: (703) B0T-8724

Figure 52 JIEE Add File to Duty Log Page

In the Add File page, you can select a file that you want to add to the Duty Log. Click browse to
locate the file. Enter a file description in the description block. Then click Add File to save your

attachments to the log. JIEE displays your attachments in the Attachments area in the Duty Log
Detail page.
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9 JIEE MAPPING

9.1 Home Page — Mapping Links

The Home page provides links to mapping functionality in JIEE. It has a Mapping tab on the page
header that allows you to choose from a variety of mapping links. (Figure 53).

Welsome: James Webb | Edit Profilz Core Grot

Group:| NGB - JOC ™| Uiser Role: Super User Local Time/Date: 10:12:25 Wed 0402802013
Please Log out if you are not this user Grou e

nction: ZDTG: KI4ILIUNZS

JlEE [~Geenco— ] [Fremara— ]
3] FOR OFFICIAL USE ONLY
Dev Welcome to JIEE [2en ] Cearen)

| Events #|| Missions b || RFIs/ RFAs b || Force Paciages # | Logs » || Maspping B Reports W || Administration || Links b
sger

DCO PORTAL ONLINE HELF HELF DESK FEEDBACK -LOGOUT-

Status Update ® Events
Last login: (z) Z61356JUN2013
in last 24 hrs

(213fEvents | view All| | @RFAs (548) RFAs | View All
Date Modified

DTGy Swtus
1Z121THARZOTD B3
041714DCT2012 &F
0318100CT2012 B
Ea -

(=

Figure 53 Mapping Links.
JIEE Mapping Links:
In the Mapping Tab on the Home page, you can access the following links:

e Layer Manager: This link allows you to add graphic layers to an existing map. (Refer to
section 10.5 of the user manual)

e Location Lookup: This link gives you the ability to find a specific location on a map.
(Refer to section 10.4 of the user manual)

e NGB User- Defined Operational Picture (UDOP): This link displays a high-level view
of the United States.

e Interagency Mapping: This link provides links to the ARNG Map Server, iCAV and
Triton websites.

9.2 Viewing the User Defined Operational Picture UDOP

Clicking the NGB UDOP link from the Mapping tab or Mapping section displays a map of the
continental United States in a separate window (Figure 54).
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Figure 54 NGB UDOP

In the UDOP, icons represent a particular Event or Mission. Examples follow:

% Storm Winter % Tornado @ Sand Storm Tsunami

When you click on an icon, JIEE displays a pop-up window of detailed information for that
Event or Mission (Figure 55).

Figure 55 NGB UDOP Icon
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Note: Clicking on the Event or Mission entry ID displays the JIEE View Event/Mission Detail
page in a separate window (Figure 56).

Welcome: James Webb | Edit Profile Core Group / Group:| NGE - JOC ™| User Rale: Super User Local Time/Date: 10:15:85 Wed 0Si26013
Please Log out if you are not this user Group Function 207G SN

t1JIEE.

FOR OFFICIAL USE ONLY - —
FoR oFFicAL usE oNLY | =u

View Event Detail

| Events b || Missicns || RFIs/ RFAs b || Force Packages # | Logs P || Mspping » | Reperts B || Administrstion || Links # | DCO PORTAL ONLIMEHELP HELPDESK FEEDBACK -LOGOUT-
[=] View All Events Printer Friendly &
@ petsil [ edit  © AuditLog [ Notify Remowe X | Most Recent Reports By Foree Fackage
Entry ID: NGE-JOCE0-13 {0)Relsted LOGSTAT(s)
P NG TR LOGSTATS
Created Date (zDTG): 151241Mar2012 Cresto New LOGETAT
Dayls) Inactive: 1
Created By: Mr Waiter Eis Related Mandays(17)

3
Event Type: Volcano

Core Group:

Hational Guard Involved

Urgency: Urgent

prepe
Status: =
Subject: Testing for new fesds Lacacy, SITREES:
120000MaRZT [ comorowp [ cesubmitea [ swmitedny ]
Event Date (zDTG): 150000MARZ013 NGB 625203 MIr Wb, James: View Shrep
End Date (zDTG): 130055MARZ013 nes szsa01 ¥ ames Ve Strep
Suspense Date (zDTG) Crsts Nsw COMSTAT
Host.
e {0} Related Missions
Participants: No Relzes Migsion Found
Summary: This is 3 test for the ArcGISKML system Add New Mission
After Action Report (MR):
3) Sharing Event with
st terence e [t e e | S e s ]
/3" 5'

Significant Event a5 TSNS

Date Modified (2DT6): 251710JUN2013 e

Wodified By: Mr Walter Eis

o &
- >
‘shars Event

(0) Attachments
Add Flla

Figure 56 Event Detail page from the NGB UDOP

9.2.1 Using the Zoom In/Out Tools

In the UDOP, you can use the Zoom In and Zoom Out tools to focus on a smaller or larger area in
the map. (Figure 57)

e Zoom In (+): Click the icon and then click the map to zoom in.

e Zoom out tool (-): Click the icon and click the map to zoom out.

e Grab tool : Click the icon, click the map and then drag the cursor over the map

e World View: Click the icon to view a world view of the map.
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Figure 57 Zoom In/Zoom Out Tool

9.2.2 UDOP Layers

In the NGB UDOP you have the capability to add or remove layers on the map by clicking on the
Layers tab and selecting an option from the drop down menu (Figure 58).

Figure 58 Layers
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9.2.3 UDOP View Options

In the NGB UDOP, the end user is able to view the map through different viewers Street, Aerial,
and Topographic (Figure 59).

Street View: Allows you to get a street view of an area on the map.
Aerial View: Gives you an aerial view of the map.

Topo View: Provides a topographical view of the map.

Relief: Displays a terrain relief page. This is the default view.
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Figure 59 NGB UDOP Street, Aerial, Topo, and Relief Tabs

9.2.4 UDOP Widgets

In the NGB UDOP, there are widgets that are dynamically deployed for specific situations that
perform different functions. Clicking on any widget will provide you a dropdown menu with
options. The following figures describe the widgets in the NGB UDOP.

Sage Tracks: Clicking on the sage tracks widget allows you to view friendly force tracking feeds
(Figure 60).

Note: Your user-name and password is required to enter Sage.
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¥ Enter your SAGE credentials to enable
tracks:

Figure 60 Sage Tracks

Weather/NAT HAZ: Provides live radar and up to the minute weather reports. The natural hazard
link provides situational awareness to the end user concerning Tornadoes and Earthquakes (Figure

Figure 61 Weather/NAT HAZ

Analysis Tools: This widget provides a dropdown menu with a variety of tools to assist the end
user. The tools consist of the following: (Figure 62)
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Figure 62 Analysis Tools

Legend: Explains in color coded format the end users selected option(s) on the NGB UDOP
(Figure 63).

esrifg

Figure 63 Legend

Find an address: Allows you to lookup an address, pinpoint the coordinates, and receive the
results by simply typing in an address (Figure 64).
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CAROLINA gpapenevite
e

Figure 64 Find an Address

Bookmarks: Allows you to Bookmark a place on the map so you can revert back to it for future
‘rgfe_r_ence (Figure p?)

v B - s v Pagev Safetyw Tooksv i@

Figure 65 Bookmarks
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Route Assessment Tool: Allows you to map out a route on the map from one location to another
(Figure 66).
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Figure 66 Route Assessment Tool

Draw and Measure: Allows you to have mark-up capabilities on the map (i.e. draw lines, draw
shapes, and add text) (Figure 67).
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Figure 67 Draw and Measure
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Viewshed Analysis: Allows you to find the viewable area from a point on the map (Figure 68).

[

Figure 68 Viewshed Analysis

Print: Allows you to print the map. Anything displayed on your map will be printed (Figure 69).

Figure 69 Print
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DOMOPS Tracker: The DOMOPS tracker widget is loaded by default. NG Units involved in

DOMOPS will be shown on the map with an IE' icon. Clicking on an icon displays the
DOMOPS tracker data for that unit in a popup window. (Figure 70)

Figure 70 DOMOPS Tracker

9.2.5 UDOP Operational Layers

Operational Layers: Allows the end user to define the layers they wish to add or remove from
the NGB UDOP from an operational perspective (Figure 71).
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Figure 71 Operational Layers

9.3 Viewing JIEE Events in other geospatial viewers

JIEE provides feeds of events and missions in GeoRSS and KML formats. Points in the
common layer set are made available in KML only. To gain access to the KML and GeoRSS
feeds, go to JIEE Feeds Page in GKO. For further assistance contact the JIEE Help Desk.

Figure 72 below shows JIEE feeds displayed in ESRI ArcGIS Explorer, a desktop geospatial
viewer freely available at www.esri.com/software/arcgis/explorer. Other KML or GeoRSS
capability geospatial viewers may also be used.
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Figure 72 JIEE Events in ArcGIS Explorer

9.4 Layer Manager

The Layer Manager enables you to define a custom map layer that contains force laydowns or
other information useful to operations. Select the Layer Manager in the Mapping tab in the page
header to display the JIEE Layer Manager page (Figure 73).

Walcome: James Webb | Edit Frafile Core Grou
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5 roup:| NGE - JOC | User Role: Super User Local Time/Diste: 10:17:14 Wed 08262013
t if you are not this user Group Function ZOTG: H1ITIUNZOS

L3}

2 JIEE —

Layer Manager

Events b || Missions || RFIs/RFAs b || Foree Facksges B[ Logs P || Mapping b || Reports b || Administration || Links » DCC PORTAL CMNLINE HELF HELF DESK FEEDBACK -LOGOUT

National Level Common Layer Set
cLs) NGE Layers

J-1|32 33 34 35|36 37 |38 31 32 33 I-4 15 316 17 I8

& Add Mew Layer

‘ Test Layer 1 James Personnel Layer 21 . a @]
sad 2013 ntiago 3

NGB-JOC-L25-13

NGE-JOC-L27-13 & B42F] O
NGE-JIEEDEV-L1- & TE =2 X o
NGB-JOC-L15-10 & = o
NGE-JOC-LE-03 ‘ zyer one = o
Total Records (5) Approve

Figure 73 JIEE Layer Manager Page

The Layer Manager splits layers into categories of J-1 thru J-8. When a layer is first created, it will
appear under your core group’s layers (in Figure 73 above, NGB is the core group). Layers can be
promoted to the National Level Common Layer Set (CLS) to share with other states and NGB.
Only users in the NGB JOC group with State Admin permissions can promote a layer to the CLS.
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On the Layer Manager page, the following information is displayed in data columns:
e Layer ID: Reference number of the selected Layer.
e Icon: Icon that you added to the map.
e Layer Name: Name associated with the layer (user-provided).
e Description: Description of the layer (user-provided).
e Date Modified: Date of the last modification of the layer (in Zulu date/time).
e Modified by: User who last modified the layer.
e Category: J unit to which the user who last modified the layer belongs (NGB tab only)

e CLS (Common Layer Set): Check box that you can select to add a selected layer to the
CLS.

JIEE also displays the total count of layers in the page.

For users who have the necessary permission, layers can be approved into the CLS by clicking the
approve checkbox next to the layer then clicking the Approve button. To remove a layer from the
common layer set, click the checkbox of the layer and then click the Unapprove button.

9.4.1 Adding a Layer

In the Layer Manager page, you can add a layer to a map by clicking Add New Layer. JIEE
displays the Add Layer page (Figure 74).

‘Welcome: James Webb | Edit Profile Care Group / Group:| NGE - JOC | User Role: Super User Local Time/Date: 10:18:40 WWed 061262013
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3y FOR OFFICIAL USE ONLY —
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Core Group: NG3
* Layer Category: | J.1: Personnel ~
* Layer Name:

* Layer Description:

Charasters remaining: 250

Figure 74 JIEE Add Layer Page

In the Add Layer page, JIEE displays your current core group. In the Layer Type drop-down list,
select the category of layer that you want to add. Then name the layer in the Layer Name field and
describe the new layer in the Layer Summary field.

When you are finished, click Save Layer to save the new layer, or Reset to clear your entries and
reset the fields to their default states.

9.4.2 View Layer Detall

You can view detailed data about a layer by clicking a Layer ID in any tab in the Layer
Manager page. JIEE displays the View Layer Detail page (Figure 75).
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Figure 75 JIEE View Layer Detail Page

In the View Layer Detail page, JIEE provides information specific to the selected layer: Layer
ID, the date the layer was created (as Zulu date/time), the user who created the layer, the
creator’s core group, the layer category, the name and description of the layer, the date the layer
was last modified (as Zulu date/time), and the user who last modified the layer.

Also in the View Layer Detail page are functional areas that display to the right of the data area:
Layer Default Icon, Sharing Layers, Points of Contact, and Locations. The latter three
functional areas work similarly to those in functional areas for Events, Missions, RFIs, and
RFAs; refer to any of these sections for more information about these functional areas. The
following section describes the Layer Default Icon functional area.

9.4.3 Adding a Layer Icon

From the Layer Detail page, you can add an icon to a new layer by clicking Layer Icon Default in
the Layer Default Icon functional area. JIEE displays the Layer Default Icon page (Figure 76).
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Description:

Figure 76 JIEE Layer Default Icon Page
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In the Layer Default Icon page, you can specify the icon Type and Mission Capability in the drop-
down lists. Selecting an icon in the page works similarly to icon selection in the Event Add

Location page (refer to Section 4.3.1 for more information).
When you are finished, click Save to save your entries.
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9.5 Location Lookup — Map

JIEE provides a lookup function that you can use to pinpoint a location on a map by supplying the
state and place name. You can access the Location Lookup function by selecting the Mapping tab
in the page header and then choosing Location Lookup. JIEE displays the Location Lookup page
(Figure 77).
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Figure 77 JIEE Location Lookup Page

In the Location Lookup page a Location Map displays. You can either Lookup a location by
Lat/Long, Place Name, MGRS or by Street Address. If you select a state in the state drop down
box a map displays that reflects the selected state in the State field. When you enter the Place
Name and press <Return>, JIEE updates the map with more detail that reflects the information
you have entered, and populates the Latitude, Longitude, and MGRS (Military Grid Reference
System) text fields if this information is available.

To expand your search, click the Expand Search check box. You can also enter Latitude and
Longitude, MGRS, the Street Address, City, and Zip Code in the text fields, if this information is
known.

Also you can just scroll over the map and then point and click on a location on the map that you
want to use as your location. This is usually the easiest method to look up a location on the map.
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10 FORCE PACKAGES

The Force Package module in JIEE supports the entering of units or Force Packages for the
purpose of tracking personnel and operations. A Force Package may be associated with zero or
one event and a maximum of one mission that is attached to the event for which the Force

Package is associated. (See the diagram below)

Rep-:-rted for-==—===- -

Event

[

0.

2 1y

0..*|Ops Report /| 0..* Submits 1
“““ PERSTAT [

Mission

T1

o.

Force
Package

y it

Performed in response to

Assigned to perform

0."

Assigned
to respond to

I —# Aszociaion

Valid as of

Association inherited

association

— — — —p from Force Package
Date/Time

10.1 Force Packages Menu Bar

You can View All Force Packages or Add New Force Package by selecting the Force Packages
menu bar in the page header. Click View All Force Packages to view a summary of all recorded
force packages, or Add New Force Package to create a new one. The following sections describe
these options as well as viewing detailed information about a selected Force Package (Figure 78).
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Figure 78 Force Packages menu bar

10.1.1 Viewing Force Package Summary Information

The Force Package Summary can be used to find all Force Packages entered into JIEE. To view
Force Packages, select the Force Package tab in the JIEE page header and then the View All
Force Packages option. JIEE displays the Force Package Summary page (Figure 79).
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Figure 79 Force Packages Summary Page
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The Force Package Summary page provides summary information about all Force Packages that
have been recorded in JIEE. Data that JIEE displays in columns in the Force Packages
Summary page includes the Force Package ID, Force Package Name, Home State, Activity,
Activity Event Reference, Active Mission Reference, Created Date, and Date Modified.

You may also add a new Force Package from the Force Package Summary page. The Export to
Excel and Web Query functions in the same way as those in the Event Summary page (refer to
Section 4 for more information).

Note: All dates are in Zulu (zDTG) format.

Each Force Package that displays in the Force Package Summary is a hyperlink. You can click any
Force Package to view detailed information about that selected Force Package in the JIEE View
Force Package Detail page.

In the Force Package Summary page, you can sort by clicking any column’s header. The default
sort is alphanumerical by Force Package ID. Repeated clicking in the column header toggles the
sort between ascending and descending order (Figure 80).
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Figure 80 Force Packages Summary Page

10.1.2 Force Package Filter Options

Click “Show Force Package Filter Options” to display the options for filtering force packages.
In this section, you can filter your search by Force Package ID, Force Package Name, Event
Reference, Mission Reference, and Home State. You can also filter by Activity Status, Inactive,
Archived, and Date Range. Clicking Search Force Packages displays the results of your search
in the page if data can be found that meets your search criteria (Figure 81).

Click + Show Force Package Filter Options to display the section. If it is displayed, click - Hide
Force Package Filter Options to hide the section.

The predefined filter buttons Active Only, Active & Inactive, and All (including Archived), will
set the filter options and reload the page based on those filter options.
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Figure 81 Force Package Filter Options

10.2 Creating a New Force Package

To create a new Force Package, select the Force Packages menu from the navigation bar at the
top of the page and then choose Add New Force Package. JIEE will display the Add Force
Package page (Figure 82).
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Figure 82 Add Force Package

The Add New Force Package page contains a user input form with pre-populated information
(such as your current default Home State) and a field in which you enter the name of the Force
Package you want to record. Fields that are preceded by an asterisk (*) require information before
you can save your entries in the form. When you are finished click Save.

Note: To select a different Home State click the drop down and select the appropriate Home State.
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10.3 View Force Package Detail Page

You can view detailed information about a Force Package on the View Force Package Detail
page (Figure 83).
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user to edit the
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the user to
Activate the
Force Package.

Audit Log: Allows
the user to view
modifications to the
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Print: Allows the
user to print the
Force Package.

Delete: Allows the
user to delete the
Force Package.
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Figure 83 View Force Package Detail page

Note: The Activity Status will start off as Inactive until you Activate. The Event Reference,
Mission Reference, Supported State, and Supported Force Package only apply to Activated Force
Packages and may not be set for an Inactive Force Package.

10.4 Activate a Force Package

To Activate a Force Package click Activate. JIEE will display the View Force Package Detail
page. JIEE also enables you to associate a Force Package with a selected event which is a
requirement (Figure 84, Figure 85, Figure 86, Figure 87).
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Figure 87 Active Force Package

Note: The Activity Status is controlled by submitted Operations Status Reports.
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10.5 Deactivate a Force Package
To Deactivate a Force Package click Deactivate. JIEE will display the View Force Package
Detail page displaying your Activity Status as Inactive (Figure 88 and Figure 89) Deactivating a

force package will set the Force Package status to Inactive and remove the force package from
the DOMOPS Tracker feed.
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10.6 Operations Status Report

The Operations Status Report functionality in JIEE captures situational overview and force
package activity. It also supports the ability to pull data into custom Microsoft Excel
spreadsheets to help automate reports specific to your State.

10.6.1 Add an Operation Status Report

You can add an Operations Status Report for the selected Force Package by first clicking the Add
Ops Report button the View Force Package Detail page. Clicking the Add Ops Report menu
navigates you to the Add Ops Report page (Figure 90 and Figure 91).
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Figure 90 Click Add Ops Report
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Figure 91 Add Ops Report Page
On the Add Ops Report page, JIEE displays the current activity of the Operations Status Report:

e Force Package, Event Reference, Report, Status, Submitted By, Submitted On, Is valid as of
date, Activity Status, and Mission Type.

JIEE allows the user to save the report, Submit the report to NGB, Cancel the report, or
Populate data from a previous report.

JIEE also provides text fields in which you can enter information.

To Change the Activity Status or Mission Type click the drop down and select the appropriate
information (Figure 92).

Note: Fields that are preceded by an asterisk (*) require information before you can save your
entries in the form.
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Figure 92 Add Ops Report Page

10.6.1.1 Add a Location to the Operations Status Report

On the Add Ops Report page JIEE provides a lookup function that you can use to pinpoint a
location on a map (Figure 93).
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Figure 93 Location Lookup on the Add Ops Report page

In the Location Lookup page a Location Map displays. You can either Lookup a location by
Lat/Long, Place Name, MGRS or by Street Address. If you select a state in the state drop down
box a map displays that reflects the selected state in the State field. When you enter the Place
Name and press <Enter>, JIEE updates the map with more detail that reflects the information you
have entered, and populates the Latitude, Longitude, and MGRS (Military Grid Reference System)
text fields if this information is available.

To expand your search, click the Expand Search check box. You can also enter Latitude and
Longitude, MGRS, the Street Address, City, and Zip Code in the text fields, if this information is
known.

Also you can just scroll over the map and then point and click on a location on the map that you
want to use as your location. This is usually the easiest method to look up a location on the map.

104 of 156



10.6.1.2 Save, Submit to NGB, Cancel, or Populate from Previous Report

e To save your Operations Status Report in JIEE click Save, JIEE navigates you back to the
View Force Package Detail page. From this page you can view your Operations Report in
the Reports section.

e To submit your Operations Status Report to NGB click Submit to NGB, your Operations
Status Report is now viewable by NGB, and JIEE will navigate you back to the View Force
Package Detail page. From this page you can view your Operations Report in the Reports
section.

e To cancel your Operations Report click Cancel, your Operations Status Report is deleted.
JIEE will navigate you back to the View Force Package Detail page.

e To populate your Operations Status Report with data from a previous report click Populate
with previous report, and the Mission Type, Situation Overview, Current Ops, Future Ops,
Mission Description and the Lat/Long will populate with data from the previous report.
Click Save and JIEE will navigate you back to the View Force Package Detail page. From
this page you can view your Operations Report in the Reports section (Figure 94 and
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Figure 94 Save, Submit to NGB, Cancel, and Populate with previous report tabs
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Figure 95 View Force Package Detail page with newly added reports

10.7 Personnel Status Report

The Personnel Status Report functionality supports the ability to create, view, modify, delete,
recover, and submit a personnel status report. Once a personnel status report is submitted for a
particular date time group, the system permits corrections to be submitted and shall store a
record of all changes, which made them, and at what time.

10.7.1 Add a Personnel Status Report

You can add a Personnel Status Report for the selected Force Package by first clicking the Add
PERSTAT menu on the View Force Package Detail page. Clicking the Add PERSTAT tab
navigates you to the Add Personnel Status Report page (Figure 96 and Figure 97).
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On the Add Personnel Status Report page, JIEE displays the current activity of the Personnel
Status Report:

o Force Package, Event Reference, Report, Is valid as of date

JIEE allows the user to save the report, Submit the report to NGB, Cancel the report, or Populate
data from a previous report from the Add Personnel Status Report page. To account for Warrant
Officers select the “Report Warrant Officers separate from Officers” box.

JIEE also provides text fields in which you can enter information for the Domestic Operations
Command Strength Report (CSR) and the Commander’s Critical Information Requirements
(CCIRs) (Figure 98 and Figure 99).
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Figure 98 Add Personnel Status Report page
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Figure 99 Add Personnel Status Report page

10.7.1.1 Save, Submit to NGB, Cancel, or Populate from Previous Report

To save your Personnel Status Report in JIEE click Save, JIEE navigates you back to the
View Force Package Detail page. From this page you can view your Personnel Status
Report in the Reports section.

To submit your Personnel Status Report to NGB click Submit to NGB, your Personnel
Status Report is now viewable by NGB, and JIEE will navigate you back to the View Force
Package Detail page. From this page you can view your Personnel Report in the Reports
section.

To cancel your Personnel Status Report click Cancel, your Personnel Report is deleted.
JIEE will navigate you back to the View Force Package Detail page.

To populate your Personnel Status Report with data from a previous report click Populate
with previous report, and JIEE will populate the data from the previous report. Click Save
and JIEE will navigate you back to the View Force Package Detail page. From this page
you can view your Personnel Report in the Reports section (Figure 100 and Figure 101).
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10.7.1.2 Certify the Personnel Status Report

At the bottom of the Personnel Status Report JIEE gives the option to certify the report. If all
the information in the report is true and accurate to the best of your knowledge for use in
official accountability records and analysis of the mission select I do certify. If this is not the
case select | do not certify (Figure 102).

Commander's Critical Information Requirements (CCIRs)

| Army | | AIr |
Warrant ARNG ANG Al
Enlisted Officer Officer | Totals |Enlisted Officer | Totals Totals
Missing In Action ‘0 ”U HU | 0 |U HU | 0 0
Wounded In Action ‘U ”0 HU | 0 |0 HU | 0 0
Killed In Action ‘D ”U HU | 0 |U HD | 0 0
Totals 0 0 0 0 0 0 0 0

NG Families Impacted

Missing ‘U ‘Imured |° |Kmed ‘0 |D\5placed D

Comments / Explanation reguarding this report for NGB's attention:

Verification: Click | do certify or | do not certify that all information in this report is frue and accurate to the best of my knowledge for
use in official accountability records and analysis of this mission.

| C 1 do certify @ | do NOT Eerllfyl

Figure 102 Options to certify the Personnel Status Report
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11 JIEE REPORTS

JIEE enables you to access a number of reports for viewing. By selecting the Reports menu bar in
the page Header you can view the following report types:

e Personnel Status Reports > Operations Status Reports > Logistics Status Reports

e Legacy SITREPs, All Legacy SITREPs, Legacy Event SITREPs, Legacy Mission
SITREPs, Legacy SITREPSs in Progress

e Legacy J1 Perstat Commander’s Strength Report (GKO)

11.1 Reports Menu Bar

You can View all Personnel Status Reports by selecting the Reports menu bar in the page

header. Click Personnel Status Reports to view a summary of all recorded Personnel Reports.
The following sections describe these options as well as viewing detailed information about a
selected Personnel Status Report (Figure 103).
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Figure 103 Reports Menu Bar

11.1.1 Viewing Personnel Status Reports

JIEE contains all Personnel Status Reports in the system to which a user has View or Edit
rights. To view Personnel Status Reports select the Reports tab in the JIEE page header and
then the Personnel Status Reports Option. JIEE displays the Personnel Status Reports Summary
page (Figure 104).
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Figure 104 Personnel Status Report Summary page

The Personnel Status Report Summary page provides summary information about all Personnel
Reports that have been recorded in JIEE. Data that JIEE displays in columns in the Personnel
Status Reports Summary page includes the Force Package ID, Report#, Force Package Name,
Home State, Activity, Event Reference, Mission Reference, Date Created, Date Modified, Date
Submitted, and Valid as of Date.

Note: All dates are in Zulu (zDTG) format.

Each Report that displays in the Personnel Status Report Summary page is a hyperlink. You can
click any Personnel Status Report to view detailed information about that selected Report in the
JIEE Personnel Status Report Summary page.

In the Personnel Status Report Summary page, you can sort by clicking any column’s header. The
default sort is alphanumerical by Force Package ID. Repeated clicking in the column header
toggles the sort between ascending and descending order (Figure 105).

Wekome James Wbl | B8 Prefie Cote Oroup [ Do NOW - JOC = User Rale: Supar Uaer Local Tre oty 142033 Mon OFRR:2013
Plenae Log out If you e noe thg uaer Grvup Functan SOTGDEEEULING
L]
e jIEE FOR OFFICIAL LSE CN L | =
Traiming Perssnnel Status Report Summary S vl Lenn)
Cvents 3| Miasions » | RF1a(RFAs b || Fores Poceages # | Logs # || Mageng » || Repons b Aaminisation | Links b DCO PORTAL ONLINGWILP WILPDUSK TELDBACK LOGOUT

Exportto Excel [B]  wen Query () @

Pau7 Dars Al

+ Show Repart [ier ptions

Figure 105 Personnel Status Report Summary page
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11.1.2 Personnel Status Report Filter Options

On the Personnel Status Report Summary page is the Personnel Status Report Filter Options
section. In this section, you can filter your search by Force packages from or supporting, Force
Package Home State, Force Package Reference, Event Reference, and Mission Reference. You can
also filter by certified and uncertified reports and Date Range. Clicking Search displays the results
of your search in the page if data can be found that meets your search criteria (Figure 106).

Click + Show Report Filter Options to display the section. If it is displayed, click — Hide Report
Status Filter Options to hide the section.
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Figure 106 Personnel Status Report Filter Options

11.2 Operations Status Reports

You can View all Operations Status Reports by selecting the Reports menu bar in the page
header. Click Operations Status Reports to view a summary of all recorded Operations Reports.
The following sections describe these options as well as viewing detailed information about a
selected Operations Status Report (Figure 107).
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Figure 107 Select Operations Status Report

11.2.1 Viewing Operations Status Reports

JIEE contains all Operations Status Reports in the system to which a user has View or Edit
rights. To view Operations Status Reports select the Reports tab in the JIEE page header and
then the Operations Status Reports Option. JIEE displays the Operations Status Reports
Summary page (Figure 108).
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The Operations Status Report Summary page provides summary information about all
Operations Reports that have been recorded in JIEE. Data that JIEE displays in columns in the
Operations Status Reports Summary page includes the Force Package ID, Report#, Force
Package Name, Home State, Activity, Event Reference, Mission Reference, Date Created, Date
Modified, Date Submitted, and Valid as of Date.

Note: All dates are in Zulu (zDTG) format.

Each Report that displays in the Operations Status Report Summary page is a hyperlink. You can
click any Operations Status Report to view detailed information about that selected Report in the
JIEE Operations Status Report Summary page.

In the Operations Status Report Summary page, you can sort by clicking any column’s header. The
default sort is alphanumerical by Force Package ID. Repeated clicking in the column header
toggles the sort between ascending and descending order (Figure 109).
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Figure 109 Operations Status Report Summary page

11.2.2 Operations Status Reports Filter Options

On the Operations Status Report Summary page is the Operational Status Report Filter Options
section. In this section, you can filter your search by Force packages from or supporting, Force
Package Home State, Force Package Reference, Event Reference, and Mission Reference. You can
also filter by unsubmitted reports, archived reports, and Date Range. Clicking Search displays the
results of your search in the page if data can be found that meets your search criteria (Figure 110).

Click + Show Report Filter Options to display the section. If it is displayed, click — Hide Report
Status Filter Options to hide the section.
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11.3 Logistics Status Report

WGE-J0C-UNDT-13

You can View all Logistics Status Reports by selecting the Reports menu bar in the page
header. Click Logistics Status Reports to view a summary of all recorded Logistics Reports.
The following sections describe these options as well as viewing detailed information about a

selected Logistics Status Report (Figure 111).
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11.3.1 Viewing Logistics Status Reports

JIEE contains all Logistics Status Reports in the system to which a user has View or Edit rights.
To view Logistics Status Reports select the Reports tab in the JIEE page header and then the
Logistics Status Reports Option. JIEE displays the Logistics Status Reports Summary page
(Figure 112).
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Figure 112 Logstat Summary Page

The Logistics Status Report Summary page provides summary information about all Logistics
Reports that have been recorded in JIEE. Data that JIEE displays in columns in the Logistics
Status Reports Summary page includes View, State, Valid as of, Date Modified, Event
Reference, and Mission Reference.

Each Report that displays in the Logistics Status Report Summary page is a hyperlink. You can
click any Logistics Status Report to view detailed information about that selected Report in the
JIEE Logistics Status Report Summary page.

In the Logistics Status Report Summary page, you can sort by clicking any column’s header.
Repeated clicking in the column header toggles the sort between ascending and descending
order (Figure 113)
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Figure 113 LOGSTAT Summary Page

11.3.2 Logistics Status Reports Filter Options

On the Logistics Status Report Summary page is the Logistics Status Report Filter Options
section. In this section, you can filter your search by Date Range, Event Reference, Mission
Reference, Home State, Submitted Reports, Un-submitted Reports, Non-deleted Reports and
Deleted Reports. Clicking Search displays the results of your search in the page if data can be
found that meets your search criteria (Figure 114).

Click + Show LOGSTAT Filter Options to display the section. If it is displayed, click — Hide
LOGSTAT Filter Options to hide the section.
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11.3.3 Logistics Status Reports WebQuery Filter Options

On the Logistics Status Report Summary page is the Logistics Status Report WebQuery Filter
Options section. In this section, you can filter your export by LOGSTAT tables: Air
Movements, Critical Equipment, Facility, Transportation, Aviation Assets, Critical Supply and
Reception and Staging. Clicking Search downloads your WebQuery excel spreadsheet. (Figure
114)

Click + Show LOGSTAT WebQuery Filter Options to display the section. If it is displayed,
click — Hide LOGSTAT WebQuery Filter Options to hide the section.

11.4 Manday Reports

You can View all Manday Reports by selecting the Reports menu bar in the page header. Click
Manday Reports to view a summary of all recorded Manday Reports. The following sections
describe these options as well as viewing detailed information about a selected Manday Report
(Figure 115).
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Figure 115 Select Manday Report

11.4.1 Viewing Manday Reports

JIEE contains all Manday Reports in the system to which a user has View or Edit rights. To
view Manday Reports select the Reports tab in the JIEE page header and then the Manday
Reports Option. JIEE displays the Mandays Summary page (Figure 116).
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Figure 116 Mandays Summary page

The Mandays Summary page provides summary information about all Manday Reports that
have been recorded in JIEE. Data that JIEE displays in columns in the Mandays Summary page
includes the Home State, Event Reference, Date Created, Date Modified, Valid as of Date,
Certified, Total Army, Total Air and Total.

Note: All dates are in Zulu (zDTG) format.

Each Report that displays in the Mandays Summary page is a hyperlink. You can click any
Manday Report to view detailed information about that selected Report in the JIEE Mandays
Summary page.

In the Mandays Summary page, you can sort by clicking any column’s header. Repeated clicking
in the column header toggles the sort between ascending and descending order (Figure 117).
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Figure 117 Mandays Summary Page
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11.4.2 Manday Report Filter Options

On the Mandays Report Summary page is the Manday Report Status Filter Options section. In
this section, you can filter your search by Manday from or supporting, Manday Home State,
Event Reference, Date Range, Valid as of the past days, Certified Reports, Reports not
Certified, Non-deleted Reports and Deleted Reports. Clicking Search displays the results of
your search in the page if data can be found that meets your search criteria (Figure 118).

Click + Show Report Filter Options to display the section. If it is displayed, click — Hide Report
Status Filter Options to hide the section.
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Please Leg out if you are not this user Group Function: zDTG:121812JUN2013

www.DHS.
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Include non-deleted reports [ Include deleted reports

- Modified last week
Views ARNG NGB-JOC-EE3-12 041844JUN2013 041844JUN2013 301345MAYZ013 Mot Certified 10

- Modified last month

View AZ NGB-JOC-E83-12
View NGB NGB-JOC-E83-12
View NGB NGB-JOCE83-12
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11.5 Legacy SITREPs

In JIEE 6.0.2 a new Personnel Status Report and Operations Status Report format was added. The
new format allows personnel numbers to be entered on a per force package basis. The new
reporting formats support aggregation of personnel numbers of force packages by mission, event,
and state. The new reporting format also allows JIEE to capture situational overview and force
package activity. JIEE will produce and make available a geospatial layer of the location, assigned
mission, activity status, and personnel numbers of the National Guard force packages responding
to a domestic event. This new format is being deployed in increments beginning with JIEE version
6.0.2 implementing the new Personnel Status Report and Operations Report. All data stored in the
old format will still be available; however you will not be able to add any new data.

In JIEE 6.0.3 a new Logistics Status Report has been added. The new Logistics Status Report
module will support aggregation of logistics information by mission, event, and state. The new
form provides the ability to report more granular information such as wattage of generators rather
than just generators which can be imported into custom reports using the Web Query functionality
of Microsoft Excel. The Communications Status Report will be implemented in a later release.
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Legacy SITREPs function enables the user to view a listing of All Legacy SITREPs, Legacy Event
SITREPSs, Legacy Mission SITREPs or Legacy SITREPs in Progress in JIEE that you have access
to view based on your assigned core groups/groups. A Legacy SITREP can contain information
related to an event or mission such as a situational overview, current ops and future ops of J-3
Operations and J-1 Perstat. You can access the Legacy SITREP function by clicking the Reports
tab in the page header and then selecting Legacy SITREPs in the drop-down list and then selecting
All Legacy SITREPs, Legacy Event SITREPs, Legacy Mission SITREPs or Legacy SITREPS in
Progress. Doing so displays the SITREPs Report page for the selected category.

In the Reports section of JIEE, you can view the Legacy J1-Perstat Commander’s Strength Report
(GKO) and also Upload a COP.

The following sections describe each of these reporting functions.
11.5.1 Legacy SITREP (All Legacy SITREPs Report)

In the All Legacy SITREPs Report page, JIEE displays all the SITREPs that you have access to
view based on your assigned core groups/groups. Each includes the Reference Type, Reference ID,
Reference name, Core Group, Date Submitted, Submitter and View tab. To view the associated
SITREP click on the View link on the far right. To view the associated Mission or Event click on
the Reference ID link to go to the View Detail page of the Event or Mission. In the Event or
Mission Detail page locate the SITREP block to the right of the page to view the associated
SITREPs for the selected event or mission. You also have the option to Only Display Newest
SITREP For Each Core Group or to Display All SITREPs. Click on the bubble to identify which
report you want to display.

Each SITREP report will display in the same format however the data on each report may
be different. The All Legacy SITREPs report will list all SITREPs in JIEE that have been created
and submitted by your group or SITREPs that have been created and submitted by another group
and shared with your group (Figure 119).

SITREPs

@ Only Display Newest STREP For Each Core Group () Display Al STREPs.

Reference Type Reference ID Reference Name Core Group Report Date Submitter
mission NGB-JOC-M&-10  mission1 NGB 20772011 12:00 AM Wr. Clark, Roggie Viewi

mission NGB-JCCC-M2-10  Thu's Event for new SITREP DEV 5.0.4.1002 MD 1/25/2011 12:00 AM Mr. Li, Glen View

mission NGB-JCCC-M3-11  Thus Mission for SITREP EMAC 5.0.4.1012 NGB 111472011 12:00 AM Vo, Thu View
mission NGB-J3-M1-11  Thu's Event for SITREP and Location LabiLong updated message truncation NGB 2 Vo, Th View
mission VA-JOCHM14-11  This V) jon is share w/ DC. DC should see this Event and its assoc. SITREPs. DC 1 Vo, Th View
mission VA-JOCM14-11  This n is share wi DC. DC should see this Event and its assoc. SITREPs. VA 1 Vo, Th View
mission NGB-J3-M2-11  Thu's sion for 5.0.4.1016 NGB 211172011 12:00 AN Vo, Th View
mission NGB-J3-M4-11  Bug® ed news Mission is not hyperlinked in its Event's Audit Log NGB S12/2011 08:08 PI Vo, Th View
mission NGB-J3-M8-11  TEST.1037 Th 05A12/11 NGB S12/2011 03:31 P Vo, Th View
event NGB-JOC-E84-08  testing 2 by yang @1015 Core-AK-JOC AK 1202/2010 12:00 AM 1. Li, Glen View
event NGB-JOC-E36-10  test of front page status update NGB 10/29/2010 12:00 AM Wr. Li, Glen View
event NGB-J3-E2-11  Thus Event/Mission for SITREP 5.0.4.1012 NGB 111472011 12:00 AM Vo, Thu View
event NGB-J3-E3-11  Thu's Event for SITREP and Location LatiLong updated message truncation NGB 2042011 12:00 AM Vo, Th View
event NGB-JOC-E40-11  NETWORK ADVISORY NOTICE: USNORTHCOM (NC} Commercial Ku-band New Contract, Task NGB 2/2/2011 12:00 AM . Li, Glen View
Order, & Mission #s
event NGB-J3-E4-11  Thu's new Event for 5.0.4.1016 NGB S112/2011 08:15 PW Vo, Thu View
svent NGB-J3-E5-11  Bug 630 NGB SM2/2011 03:26 P Vo, Thu View
svent NGB-J3-EB-11  check out bold and ftalic on new 43 hrs and update 24hrs. NGB 5/0/2011 11:56 AM Vo, Thu View
svent NGB-JOC-ES0-11  Wildfires West of Boulder NGB 6/8/2011 10:18 AM  ngb.jccc.spectrum.mgr spectrum. mar, View
ngb jece
svent WA-JOC-E157-11  WebEOC Test at 6/7/2011 9:03:07 AM /f Biological Atack at Reagan National NGB /82011 08:46 AM nobjoccehisf chief, ngbjsce View
svent NGB-JOC-EST-11  NCR Cyber Attack - Power Outage Chiorine Release NGB 61472011 10:19 AM nobjoccehisf chief, ngbjsce Views
svent NGB-JOC-EST-11  NCR Cyber Attack - Power Outage Chioring Release NCOM 611412011 09:17 A state J2jBspectrum.mor View
state [2Bspectrum.mar,
state J2jBspectrum.mor
svent NGB-JOC-ES8-11  Hanscom AFB Area Cyber Attack NGB 6152011 1254 P ma.ngjfha joc.l 4 joc.ji 4, ma.ng.jfa View
svent NGB-JOC-ES8-11 _ Hanscom AFB Area Cyber Attack WA 615/2011 12:12 P - ma.ng.ifhqjoc. 2.6, - View

Total Records (23)

JIEE Help Desk
JEEHeIpdesk@ngb.army.mil
Phone: (703) 607-8724

Figure 119 JIEE SITREP Report by All SITREPS
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11.5.2 Legacy Event SITREP

The Legacy Event SITREPs report gives you a list of Event SITREPSs that have been created and
submitted by your group or Event SITREPs that have been created and submitted by another group
and shared with your group the report is broken into 7 columns. Reference Type (Mission or
Event), Reference ID, Reference Name, Core Group, Report Date, Submitter and View. Click on
the Reference ID link to go to the View Detail page of that Event. Click on the View link to view
the associated SITREP that was created (Figure 120).

Event SITREPs

@ Only Display Newest SITREP For Each Core Group () Display All SITREPs.

Reference ID Reference Hame Core Group Report Date
event NGB-JOC-E€4-08  testing 2 by yang @1015 Core-AK-JOC AK 12/2/2010 12:00 AM Mr. Li, Glen View
event NGB-JOC-E38-10  test of front page status update NGB 10/28/2010 12:00 AM Mr. Li, Glen Wiew
event NGB-J3-E2-11 Thus Event/Mission for STTREP 5.0.4.1012 NGB 11472011 12:00 AN Vo, Thu Wiews
event NGB-J3-E3-11 Thu's Event for SITREP and Location Lat/Long updated message truncation NGB 20412011 12:00 AM Vo, Thu View
event NGB-JOC-E40-11  NETWORK ADVISORY NOTICE: USNORTHCOM (NC) Commercial Ku-band News Contract, Task NGB 20212011 12:00 AM Mr. Li, Glen WView
Order, & Mission ¥3
event NGB-J3-E4-11 Thu's new Event for 5.0.4.1016 NGB SM2/2011 06:15 PM Vo, Thu Wiew
event NGB-J3-E6-11 Bug 630 NGB SI12/2011 03:26 PM Vo, Thu Wiews
event NGB-J3-E8-11 check out bold and italic on new 48 hrs and update 24hrs NGB SM02011 11:56 AM Vo, Thu View
event NGB-JOC-ES0-11  Wildfires West of Boulder NGB 682011 10:18 AM ngb.jccc.spectrum.mgr spectrum.mgr, View
ngb.jecc
event WA-JOC-E157-11  WebEOC Test at 6/7/2011 9:03:07 AM /i Biological Attack at Reagan National NGB 6/8/2011 08:46 AM ngbjoccchief chief, ngbjoce View
event NGB-JOC-EST-11 NCR Cyber Attack - Power Outage Chlorine Release NGB 6/14/2011 10:18 AM ngbjoccchief chief, ngbjoce View
event NGB-JOC-EST-11 NCR Cyber Attack - Power Outage Chlorine Release NCOM 6M4/2011 08:17 AM state [2jBspectrum mgr View

state [2Bspectrum.mgr,
state [2/Bspectrum mar
svent NGB-JOC-ES3-11  Hanscom AFB Area Cyber Attack NGB BI15/2011 1254 P ma.ng jfha joc.i1 4 jocj1 4, ma.ng.ifa View
event NGB-JOC-ES3-11  Hanscom AFB Area Cyber Attack WA B/15/2011 12:12 PW - ma.ng.jfha.joc.2.6, - View:

Total Records (14)

JIEE Help Desk
JIEEHelpdesk@ngb.army. mil
Phone: (703) 807-8724

Figure 120 JIEE SITREP Report by Event SITREPS

11.5.3 Legacy Mission SITREP

The Legacy Mission SITREPs report gives you a list of Mission SITREPs that have been created
and submitted by your group or Mission SITREPs that have been created and submitted by another
group and shared with your group. The report is broken into 7 columns: Reference Type (Mission
or Event), Reference ID, Reference Name, Core Group, Report Date, Submitter and View. Click
on the Reference ID link to go to the View Detail page of that Mission. Click on the View link to
view the SITREP that was created (Figure 121).
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Mission SITREPs

@ Only Display Newest SITREP For Each Core Group () Display All STREPs

Reference Type Reference ID Reference Name Core Group Report Date Submitter
mission NGB-JOCM410  missionl NGB 272011 1200 AN Mr. Clark, Roggie View
mission NGB-JCCC-M2-10  Thu’s Event for new SITREP DEV 5.0.4.1002 MD 1/25/2011 12:00 AW Mr. Li, Glen View
mission NGB-JCCC-M3-11  Thus Mission for SITREP EMAC 5.0.4.1012 NGB 11412011 12:00 AW Vo, Thu Views
mission NGB-J3-M1-11 Thu's Event for STREP and Location Lat/Long updated message truncation NGB 2/4/2011 12:00 AM Vo, Thu View
mission VA-IOC-M14-11 This VA Mission is share wi DC. DC should see this Event and its assoc. SITREPs. Dc 112712011 12:00 AW Vo, Thu View
mission VA-1OC-M14-11 This VA Mission is share wi DC. DC should see this Event and its assoc. SITREPs. VA 112712011 12:00 AWM Vo, Thu View
mission NGB-J2-M2-11 Thu's new Mission for 5.0.4.1016 NGB 201172011 12:00 AW Vo, Thu Views
mission NGB-J3-M4-11 Bug 683 - added new MWission is not hyperiinked in its Event's Audit Log. NGB 51272011 06:06 PM Vo, Thu View
mission NGB-J3-M8-11 TEST 1037 Th 05/12M1 NGB 5/12/2011 03:31 PM Vo, Thu View

Total Records (9)

JIEE Help Desk
JEEHelpdesk@ngb.army.mi
Phone: (703) 607-8724

Figure 121 JIEE SITREP Report by Mission SITREPs

11.5.4 Legacy SITREPs in Progress

The Legacy SITREPs in Progress report gives you a list of in draft SITREPs for Events and
Missions that have not been submitted. The SITREPs in the Legacy SITREPSs in Progress report
are SITREPs that can be modified until they have been submitted. The report is broken into 7
columns: Reference Type (Mission or Event), Reference 1D, Reference Name, Core Group,
SITREP Date, Submitter, Edit and Delete. Click on the Reference ID link to go to the View Detail
page of the Event or Mission. Click on the Edit SITREP link to view the SITREP that was created
(Figure 122).
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Figure 122 JIEE SITREP Report by Legacy SITREPs in Progress
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11.6 Upload Common Operational Picture (COP)

In the Reports section of JIEE, the Upload COP report function enables the user upload the

organization’s Common Operational Picture to JIEE. You can access the Upload COP function
by clicking the Reports tab in the page header and then selecting Upload COP in the drop-down
list. This will bring up the Upload COP page, in which you can add one or more files. After you
load a file, give a description of the uploaded file in the description block. Then click Add File.

Your file will then be uploaded in to JIEE.

To view the uploaded COP look in the briefings section of the homepage and click on the link for
COP. Once you click on the link a file download box will pop up asking you if you want to open
or save the file. Click Open to open and view, click Save to save the file to a selected location or
click Cancel to cancel the request (Figure 123).
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Figure 123 Upload COP page.

126 of 156

fod INTAS
Lol TreDule: 163841 Men 07RO
076 ARSI

s il

000 PORTAL ONLMENELP ELPOCSK FECDWACK  LOGOUT.



12 JIEE ADMINISTRATION

As an administrator with State or Group privileges, you can perform administrative tasks in the
application such as managing pending requests by users for access to JIEE, adding a new user,
group, or contact information to JIEE, managing mapping location features, or adding a link to an
external site such as Defense Connect Online (DCO).

To access administrative functions, click on the Administration tab in the page Header. Doing so
displays the Manage Pending Requests page, by default (Figure 124).
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Figure 124 JIEE Manage Pending Requests Page

12.1 Administration Menu

To the left of the Managing Pending Requests page, and in each Administration page in JIEE, is
the Administration menu. Clicking any of the links in the menu navigates you to the selected
administrative function: Groups, Users, Contacts, Location Default Search, Collaborative Links,
Feedback, and Excel Exports. The following sections describe each of these functions that display
in the Administration menu, as well as managing pending requests.

12.2 Managing Pending Requests

When you select the Administration tab, the Manage Pending Request page displays, by default
(Figure 124). In this page, JIEE displays a list of pending requests for JIEE access. The list
includes the proposed JIEE user’s User ID, the user’s first name, last name, and email address,
reason for access to JIEE, the current user type (which is always “Pending” until the user is
approved for JIEE access), and proposed Core Group and Group affiliation. You can select User
Type, Group, and/or Core Group in the respective drop-down list.

To process a pending request, update the User Type, Core Group, or Group for one or more users,
check the box to the right of the Group drop-down list. Then click submit. When you click
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Submit, JIEE processes the changes you want to make for the selected entries. Users must log out
then log back in for the changes to take place.

12.3 Managing Groups

In the Groups section of the Administration Menu, you can select to view the Group(s) for each
Core Group of which you are a member, and add a new Group to a Core Group to which you have
access. The following sections describe each of these functions.

12.3.1 Viewing Groups

Clicking View My Groups in the Group section displays the View All Core Groups/ Groups page
(Figure 125) in which you can view the group(s) for each core group of which you are a member.
JIEE displays the core groups and associated groups depending on your current core group/group
affiliation (as selected in the Core Group/Group drop-down list in the page header).

Administration - View All Core Groups/Groups
sions k|| HFIs/FRFAs b Force Packages b Logs ¥ | Mapping b Repons b || Administration | Lnks B BCO POATAL OMLWEKELF HELP DESK FEEDHACK -LOGOUT
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(3]
3 JIEE FOR OFFICIAL USE ONLY P
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Figure 125 JIEE View All Core Groups/Groups Page

In the View All Core Groups/Groups page, you can also activate or deactivate one or more groups
from a core group; that is, remove the affiliation of the group to the core group. In the
Activate/Deactivate column in the data area, click Activate to add an affiliation of a group to the
core group, or Deactivate to remove the affiliation of the group from the core group (as described
below). Before your selection becomes final, a dialog box displays in which you can confirm your
action.

Note: If only one group is affiliated to a core group, you cannot remove its affiliation by
deactivating it.
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12.3.1.1 Deactivating a Group

When you select the group to deactivate and click Deactivate, the JIEE Reassign User page
displays. In this page (which is similar to the Pending Requests page), you can select a new user
role, core group, and default group for each user affected by the deactivation, where
appropriate. Note that the user role, group, and default group drop-down menus for those users
whose defaults groups are not affected are grayed out. Unaffected users are displayed in the
page for informational and/or reporting purposes, if needed.

Clicking Submit in the Reassign User page displays a confirmation dialog box that contains all
affected users by JIEE user name, user role, and new default core group and group. (Clicking
Cancel in the Reassign User page re-displays the View All Core Groups/Groups page.)

In the confirmation dialog box, you can confirm or cancel your changes. Clicking OK to
confirm changes re-displays the View All Core Groups/Groups page; in the page "Activate"
displays in place of "Deactivate™ for the affected group. (Clicking Cancel in the confirmation
dialog box

re-displays the Reassign User page with your initial selections so you can make any last
changes before committing users to new groups.)

Upon confirmation of your changes, JIEE sends an email notification to you, to each affected
user, and the new group's message center that highlights the deactivated and reassigned core
groups/groups.

12.3.1.2 Editing Group Information

In the View All Core Groups/Groups page, you can modify information about a selected group that
JIEE displays in the data area. You do this by clicking the Edit icon next to the group for which
you want to make changes. JIEE displays the Edit Group page (Figure 126).
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Figure 126 JIEE Edit Group Page
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In the Edit Group page, you can modify the following types of information:

e Group Information: Modify the group name, email address, group preferences,
description, reference, or military time zone in which the selected group is located.

e Group Users: Modify information for a selected user such as profile and/or group
affiliation.

e Group Functions: Modify the current group function.

e Pending Requests: View pending requests for JIEE access by users in a selected group of
which you are a member, and/or modify a user type for a selected, pending user.

e Manage Users: Modify the user type and/or group function for a selected user.

12.3.1.2.1 Modifying Group Information

To modify Group Information in the Edit Group page, click Group Information at the top of the
data area. JIEE expands the Group Information section in the data area (Figure 127).

Note: Clicking Group Information a second time hides the section.

Group Information

Core Group: NGB
* Group |D: ARO
*Group Name: pop apo

* Group Email:

* Group Description yempers of the ARNG RC ARO, including the DOC, ARNG Watch, COOP, SWB/0JS, CIAT, and Ops & Plans.

Group Description .

Characters remaining: 1905

Reference:

Characters remaining: 2000

Military Time Zone: 7 o

Deletable: [7

| Save Group | | Cancel |

Figure 127 Edit Groups - Group Information Section

In the Group Information section, make any desired changes to Group Name, Group Email, Group
Description, and/or Reference in the respective text fields, or Military Time Zone in the drop-down
list. You can also select the Deletable check box to indicate that the group can be removed from
the core group at any time. (Note that entry of information in the Group Name, Group Email, and
Group Description is required, as the asterisks next to the field labels indicate.)

When you are finished, click Save Group to save your modifications
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12.3.1.2.2 Modifying and Managing Group Preferences

JIEE can send automated notifications to your group based on different triggers. To configure
which triggers will generate an email to your group email address, click on the Group Preferences
link on the Edit Group page. Selecting the recommended settings provides a good balance of
timely information and the amount of email traffic (Figure 128).
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Figure 128 Group Preferences

12.3.1.2.3 Modifying Group User Information

To modify group Information in the Edit Group page, click Group Users below Group
Information. JIEE expands the Group Users section in the data area (Figure 129).

Note: Clicking Group Users a second time hides the section.

Group Users

[ b First Name LastName Emell Address
100586 NGRCSA-NGBJOC GIS

George Burdell Gaorge Burdell george.burdeli@us.army.mil

1

Total Records (54563}

Figure 129 Edit Groups - Group User Section

In the Group Users section, JIEE displays the user name, first and last names, and email address
for all users who are affiliated to a selected Group of which you are a member. You can click the
name (which is a link) in the User column to edit information for the selected user. JIEE then
displays the Edit Users page, as described in the following section.
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12.3.1.3 Editing User Information

When you click a user name in the Group Users data column, JIEE displays the Edit Users page, in
which you can edit the profile of the selected user and modify the user’s group associations.
(Figure 1300) illustrates each section in the page as expanded.

Test Applicant Profile

AKO User Name: !
*Title:

et applicant

P2

*First Name: Test

*Last Name: Applicant

* Affiliation:

Other

* UnitWing/Organization: Testing

Address (Line 1):
Address (Ling 2):
City:

* State | Territory:
ZIP Code:
Primary Phone:
Alternate Phone:
DSH:

Fax:

* AKO Unclassified Email: test applicant@us.army.m

Classified Email:

AK

Format: JO0-H006I00
Format: JOOG-I006I000

User Group Associations

AK Joc

Add User Group Associations
Step 1: Select Core Group

Pending

Step 2 Select Group

051849DEC2011

Step J: Select User Role

mation Exchange Environment

User Manual

User Type Request Date (20TG) Granted Date (207G) m

Remove

2978
381C
ANG
G3
Joc
Jocd

168ARW
17805
207AVN

F5B

1

Jociz

»

m

Browser
User
GroupAdmin
Pending

Submit Request

Figure 130 JIEE Edit Users Page
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In the User Profile section, you can update personal user information such as first and last names,
address and phone, and email address. (Note that fields that are marked with an asterisk require
entry in the respective text field.) When you are finished, click Save to save your changes.

The User Group Associations shows the current Core Group and Group affiliation(s) for the
current user. To add other Group associations, make your selections in the selection boxes that
display in the Add User Group Associations section. Then click Submit Request to submit your
changes.

12.3.1.4 Modifying Group User Information

To add or modify Group Function information in the Edit Group page, click Group Functions
below Group Users. JIEE expands the Group Functions section in the data area (Figure 131).

Group Functions

Core Group: M4
Group ID: 1058

Group Function: I

Sort Order: I

Add Group Function | Cancel |

Figure 131 Edit Groups - Group Functions Section

In the Group Functions section, enter the desired function in the Group Function text field. You
can also specify a sort order in the Sort Order text field in which you want the new function
displayed in JIEE. When you are finished, click Add Group Function to save your changes.

12.3.1.5 Modifying Pending User Information

To modify pending user information in the Edit Group page, click Pending Requests below Group
Functions. JIEE expands the Pending Requests section in the data area (Figure 132).

Pending Requests

[ User | Firsthame | lasthame | Emal __________| User Type

test.applicant Test Applicant test applicant@us.army. mil Pending

-

‘ Update Pending Requests ‘

Figure 132 Edit Groups - Pending Requests Section

In this section, you can view the current User Type (which should be “Pending”) for a user
awaiting JIEE access to a Core Group/Group of which you are a member. To modify the current
User Type, select a User Type in the drop-down list. Then click Update Pending Requests to save
your changes.

Each user name that JIEE displays in the Pending Users section is a link to user-specific
information (i.e., user profile and current Core Group/Group association(s) for each listed user).
Clicking any user name displays the Edit Users page. (For more information, refer to the section
Edit User Information above.)
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12.3.1.6 Modifying User Information

To modify User information in the Edit Group page, click Manage Users below Pending Requests.
JIEE expands the Manage Users section in the data area (Figure 133).

Manage Users

| Firsthame | lasthame | Emal ________| User Type |__GroupFunction __|

test applicant Test Applicant test.applicant@us. army.mil Browser - -

Update Users

Figure 133 Edit Groups - Manage Users Section

In the Manage Users section, you can modify the user type for a selected user by making a
different selection in the User Type drop-down list. You can also select a different function in the
Group Function drop-down list, if one exists.

Each user name that JIEE displays in the Manage Users section is a link to user-specific
information (i.e., user profile and current Core Group/Group association(s) for each listed user).
Clicking any user name displays the Edit Users page. (For more information, refer to the section
Edit User Information above.)

When you are finished, click Update Users to save your changes. Doing so displays a
confirmation page in which you can then confirm your changes for recording in JIEE.

12.3.2 Adding a New Group

Clicking Add New Group in the Group section displays the JIEE Add New Group page
(Figure 134), in which you can add a Group to a Core Group of which you are a member.
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Core Groer: ugs
* Group i
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" Group Description

Charnciens remaining: 2080

Figure 134 JIEE Add New Group Page
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To add a new group to a core group, do the following:
1. Select the core group in the drop-down list to which you want to add a new group.

2. Enter the Group ID, Group Name, Group Email, and Group Description in their respective
text fields. (Entry of information in these fields is required.)

Enter referential information in the Reference text field, if desired.
4. Select a Military Time Zone in the drop-down list.

Select the Deletable check box to indicate that association of the group to the selected core
group can be removed at any time.

When you are finished, click Add Group to save your changes and add the group to the selected
core group.

12.4 Managing JIEE Users

In the Users section of the Administration Menu, you can select to view information for each JIEE
user who is affiliated to each core group of which you are a member, and add a new user to a core
group to which you have access. The following sections describe each of these functions.

12.4.1 Viewing All JIEE Users

Clicking View All Users in the Users section displays the JIEE View All Users page
(Figure 135), in which you can view all JIEE users who are affiliated to a selected core group of
which you are a member.
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Figure 135 JIEE View All Users Page
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In the View All Users page, JIEE displays the list of JIEE users by user name. You can use the
pagination controls at the bottom of the list to page through the user list, or use the User Search
feature above the list.

JIEE provides two methods of searching for JIEE user information: Quick Search and Advanced

Search.

To use the Quick Search functions, select the method by which you want to search for a

JIEE user in the drop-down list: Last Name, First Name, Unclassified Email address, or

Classified Email address. Then select the first letter of your selection by using any of the
alphabetic links. JIEE displays the results of your search in the user list.

When you first navigate to the View All Users page, JIEE displays the User Search
functions above the user list. You can select — Hide Quick Search to hide the functions
from view, or + Show User Search to display them.

To use the Advanced Search functions, select + Show Advanced Search Option to display
the text fields and drop-down menus in which you can provide search criteria as part of
your advanced search: Last Name, First Name, Classified Email, Unclassified Email, User
Type, and/or Core Group. Then click Search to perform the advanced search and display
the results of the advanced search in the user list.

You can also click — Hide Advanced Search Option to hide the search criteria from view.

12.4.2 Adding a JIEE User

Clicking Add New User in the Users section displays the JIEE Add New Users page
(Figure 136) in which you can add a new JIEE user to a selected core group and group, of which
you are a member.

-
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Figure 136 JIEE Add New Users Page
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The Add New Users page contains a form of text fields and drop-down menus in which you can
provide information about the new user. Note that all fields that are marked with an asterisk (*)
require entry of information.

Note: It is highly recommended that you complete as many fields in the Add New Users form as possible.

When you are finished, click Add to add the user to the JIEE system.

Note: The new user must have an active AKO account to access JIEE. In the Add New Users page, click
Instructions on how to get an AKO account for more information about obtaining an AKO account.

12.5 Managing Contacts

In the Contacts section of the Administration Menu, you can select to view all contact information
for the selected Core Group and Group of which you are a member. You can also add new contact
information to JIEE. The following sections describe each of these functions.

12.5.1 Viewing All Contacts

Clicking View All Contacts in the Contacts section displays the JIEE View All Contacts page
(Figure 137) in which you can view all recorded contact information for the selected Core Group
and Group of which you are a member.
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Figure 137 JIEE View All Contacts Page

137 of 156



In the View All Contacts page, JIEE displays each contact by Name (which is a link), Affiliation
and Organization (as they relate to JIEE), the contact’s location information (City, State, Zip), as
well as the contact’s primary phone number and email address.

You can export the contact information that displays in the View All Contacts page by clicking
Export to Excel. JIEE then migrates that information to a Microsoft Excel spreadsheet.

Clicking the Name link displays the JIEE Contact Detail page (Figure 138), in which you can
view, modify, or delete the selected contact information.

X Delete E Edit
Title: Mr.
First Name: George
Ml
Last Hame: Burdell
Affiliation:
Organization:
Address 1:
Address 2:
City: Washington
State: DC
Zips
Phone: 703-555-1234
Alt-Phone: —

Unclassified Email: george.p.burdeli@us.armmy . mil

Clazsified Email:

Figure 138 JIEE Contact Detail Page

To modify the contact information, click Edit at the top of the contact details. JIEE refreshes the
page and displays a Points of Contact form with text fields in which you can enter or update the
contact information.

To delete the contact information from JIEE, click Delete at the top of the contact details and then
confirm the deletion action in the confirmation dialog box that displays.

12.5.2 Adding a New Contact

Clicking Add New Contact in the Contacts section displays the JIEE Add New Contact page
(Figure 139) that contains a form of fields in which you can enter information for a contact to be
added to your selected core group and group. (Entry of information is required in all fields that are
marked with an asterisk.)
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Figure 139 JIEE Add New Contact Page

When you have completed your entries, click Add Contact to add the contact information to the
JIEE system.

12.6 Performing a Location Search

In the Location Default Search section of the Administration Menu, you can select to perform a
location search by feature. Clicking Perform Search displays the JIEE Default Search page (Figure
140).
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Administration

Figure 140 JIEE Default Search Page
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The Default Search page displays a list of location features by general classification (e.g., Airport
or Beach) that you can include in, or exclude from, display as a result of a location search. Use the
pagination controls at the bottom of the list to view additional features.

To include or exclude a location search as part of a location search, choose an option in the drop-
down menu for a selected Feature Class, as Figure 140 illustrates (you can also choose Not Set).
Then click Submit to save your updates.

12.7 Managing Collaborative Links

In the Collaborative Links section of the Administration Menu, you can select to add or update
associations by URL to Defense Connect Online (DCO) or a selected SharePoint site. The
following sections describe each of these functions.

12.7.1 Adding a Link to DCO

Clicking Add DCO Link in the Collaborative Links section displays the JIEE DCO Link page
(Figure 141), in which you can add or modify the URL that creates a link from JIEE to the DCO
Web site. Thus, when a user selects DCO in the link navigation bar in the page header, JIEE
navigates the user to that external site.

Fakcoma James Webb | Lot rotie Core Grawe [ Greug: W60 - JOC ¥ e ok Simer Uner Local TroeiDate 464739 Man 07047013 m
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Uptats UL

Figure 141 JIEE DCO Link Page

In the DCO Link page, JIEE displays a data area that provides the appropriate State, State Name,
and DCO State URL information. In the URL text field, you can enter a new URL or modify an
existing URL. Then click Update URL to save your entry.
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12.7.2 Adding a Portal Link to an External Site

Clicking Add Portal Link in the Collaborative Links section displays the JIEE Portal Link page
(Figure 142), in which you can add or modify the URL that creates a link from JIEE to a selected
SharePoint site. Thus, when a user selects Portal in the link navigation bar in the page header, JIEE
navigates the user to that external site.

Welcome: James Webb | £t Frotie Core Grou [ Graup: W38 - 10T = liner ke Supei Uner Local Temiate 161008 Man S7RAZ013 m
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Figure 142 JIEE Portal Link Page

In the Portal Link page, JIEE displays a data area that provides the appropriate State, State Name,
and PORTAL State URL information. In the URL text field, you can enter a new URL or modify
an existing URL. Then click Update URL to save your entry.

12.8 Viewing Administrative Excel Export Reports

You can view a summary of Excel Export Reports by clicking on any one of the links in the Excel
Exports section of the Administration Menu.

This release of JIEE provides the ability to link Excel to JIEE. This new capability allows users to
define custom report formats in Excel and update those spreadsheets with the latest RFA/Is in JIEE
with the click of one button. This will help eliminate time consuming activities to reformat data
from JIEE into other presentation formats.

12.8.1 Viewing Total User Counts Excel Report

You can view a summary of Total Users by clicking on the Total User Counts link in the Excel
Exports section of the Administration Menu. When you click on the Total User Counts link, a
Windows File Download dialog box displays in which you can select to open the report, or save
the report in Microsoft Excel, in a separate window. You can also save the file as a Microsoft .xls
document. Or select Cancel to cancel the request. The summary report, when opened, provides a
breakdown of the Total Users by Core Group and Group ID (Figure 143).

141 of 156



Al - Jx

A B C
1 CnreGrnu!Grnupld TotalUser
2 AK 176\WG 2
3 AK JocC 133
4 AK Jocil 4
3 |AK lociz ]
6 |AK JOCi3 ]
7 |AK JOCI5 1
g8 AK JOCl6 4
85 AK JOCIE 1
10 |AL 142 513G 16
11 |AL 167 TS5C 12
12 |AL 20 5FG 12
13 |AL 31 CM BDE 9
14 |AL 62 Trp Cm 33
15 |AL ALIPG 23
16 |AL FM ARNG 13
17 |AL FM-ARNG 5

Figure 143 JIEE Total User Count Excel Report

12.8.2 Viewing Total Pending Users Excel Report

You can view a summary of Total Pending Users by clicking on the Total Pending Users link in
the Excel Exports section of the Administration Menu. When you click on the Total Pending Users
link, a Windows File Download dialog box displays in which you can select to open the report, or
save the report in Microsoft Excel, in a separate window. You can also save the file as a Microsoft
Xxls document. Or select Cancel to cancel the request. The summary report, when opened, provides
a breakdown of Total Pending Users. The report provides the Username, Email, User Type, Core
Group, Group ID and the number of days the request has been pending for each Pending User.
(Figure 144).
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Figure 144 JIEE Total Pending Users Excel Report

12.8.3 Viewing Pending Users with No Group/State Admin Excel Report

You can view a summary of Pending Users with No Group/State Admin by clicking on Pending
Users with No Group/State Admin in the Excel Exports section of the Administration Menu. When
you click on the Pending Users with No Group/State Admin link, a Windows File Download
dialog box displays in which you can select to open the report, or save the report in Microsoft
Excel, in a separate window. You can also save the file as a Microsoft .xls document. Or select
Cancel to cancel the request. The summary report, when opened, provides a breakdown of Pending
Users with No Group/State Admin. The report provides the Username, Core Group, Group ID and
the number of days the request has been pending for each Pending User. (Figure 145).
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Figure 145 JIEE Total Pending Users with No Group/State Admin Excel Report

12.8.4 Viewing Event Reporting Excel Report

You can view a summary of events by state by clicking on Event Reporting in the Excel Exports
section of the Administration Menu. When you click on the Event Reporting link, a Windows File
Download dialog box displays in which you can select to open the report, or save the report in
Microsoft Excel, in a separate window. You can also save the file as a Microsoft .xls document. Or
select Cancel to cancel the request. The summary report, when opened, provides a breakdown of
the total number of events per Core group. The report provides the Total number of Events and the
Core Group for the event. (Figure 146).
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13 EXECUTIVE DASHBOARD

The new executive summary dashboard module will support the NGCC by providing a new
mapping service for all active events, and the supporting reports. The Executive Dashboard also
allows the users to quickly view all associated reports for a selected event. This gives the users
the ability to rapidly navigate to the desired report. (Figure 147).

Note: The new dashboard service is currently only available to the NGCC Leadership.
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Figure 147 Executive Dashboard

13.1 Executive Dashboard

The JIEE Executive Dashboard is a separate page from the current JIEE homepage and is
designed to give senior leadership a quick way of viewing the information on JIEE. Upon initial
log-in to JIEE all users with the Leadership Attribute will be directed to the Executive
Dashboard. The User has the option to view the Executive Dashboard or the Group Dashboard
by clicking on the button in the Menu area (Figure 148) and (Figure 149).

Note: Selecting the Executive Dashboard button directs you to the Executive Dashboard
Homepage.

Note: Selecting the Group Dashboard button directs you to the regular JIEE Homepage.
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13.1.2 CCIRs/FFIRs and PIRs Block

JIEE contains links to all Commander’s Critical Information Requirements (CCIRs), Friendly
Forces Information Requirements (FFIRS), and Priority Intelligence Requirements (PIRs) in the
system that are managed and maintained by the NGCC. The user has the ability to view the pre-
uploaded documents by selecting the link (Figure 150).
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13.1.3 Latest Briefs Block

In the Latest Briefs section of the JIEE Executive Dashboard the Upload function enables the
user to upload the organization’s Shift Change Report, FEMA Slides, and the SLUB to JIEE.
You can access the Upload function by selecting (upload) under the Latest Briefs section. This
will bring up the Brief Attachment Window, in which you can select the file you wish to
upload. After you choose a file select Add File and your file will then be uploaded into JIEE.

To view the uploaded brief look in the Latest Briefs section of the Executive Dashboard and
click on the link you wish to view. When the upload is successful, the upload screen will
disappear and the “Date Modified” will be updated for the specific brief. When it is not
successful the user will receive an error message (Figure 151), (Figure 152) and

(Figure 153).
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Brief Attachment Window
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13.1.4 Current Active Events Block

The Events Block will only show Open/Active Events in chronological order based on Date
Modified. If the User selects an event, all of the associated open/active (Mission, Perstat,
LOGSTAT, Force Package, RFI, and RFA) will populate the remainder of the blocks, The
Specific Event and all associated (Mission, and Force Package) will be displayed on the Map
if there is at least one location associated with (a mission and a force package)

(Figure 154).
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Figure 154 Current Active Events
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13.1.5 Mission Block

The Mission Block will only show Open/Active Mission in chronological order based on Date
Modified. All “open” Missions associated with the selected Event will be displayed in the
Mission Block. If the mission has a location, the mission icon will be displaying on the
Geospatial map. If the User clicks on a Mission hyperlink, the user will be directed to the
Mission Detail Page. The User can navigate back to the Executive Dashboard by clicking on the
Executive Dashboard button in the Menu area (Figure 155).

Welcoms' Quoc Cord Groln /GrouRTNGE - NGCC =] User Role: Stalte Admi LEADERSHE Local Firazia e osorans |
Prease Log out if you are not this user Z0TG:071502MAY2015
(L] IEE Welcome to JIEE FOR OFFICIAL USE ONLY — (=
e
Test Evant =] _searen |
(Evenis b | Wissions ¥ || RFis (RFAs b | Forca Packages b | Logs b || Mapping » || Reporis b Adminiswation || Links » || ‘Group Dashboard DCO PORTAL ONLINE HELP HELPDESK FEEDBACK LOGOUT-
Status Update CiRs | FAIRs | PIRs. u
= = g

Last login® (z) 0T1443MAY2015 CoRs - jom—

Mew items in last 24 hrs. FFRs or NGB-NGCC-F88-15

0 Events PRs NGB-NGCC-FE8-15

1 Misions

1RFAS

1RFis

Shift Change.
FEllA Sides
s

011746May2015
21 5

North Pacific

View Al
NGB-NGCC-RM4-15 O71S0INAY201S

Figure 1555 Mission Block

151 of 156



Joint Information Exchange Environment
User Manual

13.1.6 PERSTAT Block

The PERSTAT Block will only show Open/Active PERSTAT Reports in chronological order
based on Date Modified. All PERSTAT Reports associated with the selected Event will be
displayed in the PERSTAT Block. If the User clicks on a PERSTAT Report number hyperlink,
the user will be directed to the PERSTAT Detail Page. The User can navigate back to the
Executive Dashboard by clicking on the Executive Dashboard button in the Menu area

(Figure 156).
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Figure 156 Mission Block

13.1.7 LOGSTAT Block

The LOGSTAT Block will only show Open/Active LOGSTAT Reports in chronological order
based on Date Modified. All LOGSTAT Reports associated with the selected Event will be
displayed in the LOGSTAT Block. If the User clicks on a LOGSTAT Report hyperlink, the
user will be directed to the LOGSTAT Detail Page. The User can navigate back to the
Executive Dashboard by clicking on the Executive Dashboard button in the Menu area
(Figure 157).
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Figure 157 LOGSTAT Block

13.1.8 Force Package Block

The Force Package Block will only show Active Force Packages in chronological order based
on Date Modified. All “Active” Force Packages associated with the selected Event will be
displayed in the Force Package Block. If the force package has an operation status report, the
force package icon will be displaying on the Geospatial map. If the User clicks on a Force
Package hyperlink, the user will be directed to the Force Package Detail Page. The User can
navigate back to the Executive Dashboard by clicking on the Executive Dashboard button in the
Menu (Figure 158).
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Figure 158 Force Package Block
13.1.9 RFI Block

The RFI Block will only show Open/Active RFI’s in chronological order based on Date
Modified. All RFI’s associated with the selected Event will be displayed in the RFI Block. If
the User selects a RFI, the user will be directed to the RFI Detail Page. The User can navigate
back to the Executive Dashboard by clicking on the Executive Dashboard button in the Menu
(Figure 159).
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13.1.10 RFA Block

The RFA Block will only show Open/Active RFA’s in chronological order based on Date
Modified. All RFA’s associated with the selected Event will be displayed in the RFA Block. If
the User selects a RFA, the user will be directed to the RFA Detail Page. The User can navigate
back to the Executive Dashboard by clicking on the Executive Dashboard button in the Menu
(Figure 160).
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13.1.11 Map

Upon initial Login, the User will see all open/active events on the map. Upon selection of an
Event the Map will show all open/active Missions and Force Packages (FP) on the Map. If the
selected event and its associated (mission and force package) have multiple locations associated
with it those locations will be displayed on the Map as well (Figure 161).

If the User selects an icon on the Map, it will give the user a brief description of the report in
the form of a pop-up.
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